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 IDENTIFICATION PURPOSE/NOTES 
 ID Cards/CAC Proper identification (ID) is important.  

Good forms of ID will help determine your 
evacuation priority and relations. Lack of 
adequate ID WILL complicate your departure.  
The more ID you carry, the better. 

 ID/CAC Cards with passports will be 
the first ID requested at the 
processing center. 

 Naturalization Certificates and Alien 
Registration Cards will help non-US 
citizen’s process more smoothly. 

 Social Security Cards are not required 
but are highly recommended, especially 
for children born overseas. 

 Marriage Licenses, Divorce Papers, 
Birth Certificates, Adoption Papers 
will help establish sponsorship and 
relations. 

 In order to drive in the US you will 
need a valid driver’s license. 

 Family Care Plans are not required but 
can assist in locating important 
information. Per MCO 1740.13 all 
sole/dual-military parents are 
required to maintain a Family Care 
Plan.   

 Pet Vaccination Records and Health 
Certificates are required for families 
evacuating pets. Family members must 
provide an airline approved pet 
carrier. (only cats and dogs will be 
transported: accommodations will not 
be made for any other type pet) 

 Animal euthanasia – In the unlikely 
event pets are unable to depart 
Iwakuni due to the nature of the 
evacuation, disposition of the animals 
could include; euthanasia or 
coordination with the Government of 
Japan for adoption by local nationals.  
Families with pets are encouraged to 
familiarize themselves with enclosure 
(6) of MCASO P3500.  

Passports, Visas 
Naturalization 
Certificates 
Alien Registration 
Cards 
Social Security Cards 

Birth Certificates, 
Adoption Papers 
Marriage License, 
Divorce Decree 
Valid U.S. Driver’s 
License 
Family Care Plan 

INFORMATION FOR 
FAMILIES WITH PETS 

DD Form 2209 - 
Veterinary Health 
Certificate 
DD Form 2208 - Pet 
Vaccination Record 
DD Form 1745 - Animal 
Euthanasia 
 

 
 
 
 
 



 ADMINISTRATIVE FORMS PURPOSE/NOTES 
 DD Form 93 – Record of 

Emergency Data (RED) 
 The RED is a standard form which helps 

to identify your next of kin.  
Military members are encouraged to 
keep their RED up to date. This can be 
done through IPAC or utilizing Marine 
Online (MOL). It is recommended that 
you keep a copy in your NEO 
Information Packet. (Can also be 
printed from MOL). 

 The Authorization for Emergency Pay 
will expedite the procedure if 
additional funds are required. 

 Request for TDY Travel may be required 
during the evacuation process as 
Evacuation Orders. Fill this form in 
as much as possible; the remaining 
information will be made available 
during processing.  

 The Repatriation Form is one of the 
most important documents in your 
packet. Fill in as much of the form as 
you can, it can be completed after 
boarding your evacuation 
flight/vessel. 

 PCS Orders will help verify 
sponsorship, SOFA status, which will 
expedite your process. 

 During an evacuation there is a very 
real possibility that the military 
member will not be evacuated with 
their families. Providing your spouse 
the appropriate Power of Attorney is 
essential. 

 Families that are dual military or 
single parent are required to have a 
standby guardian to care for your 
minor children in case you cannot 
evacuate with them. 

 A military lawyer will be available at 
the processing center to execute Wills 
and Powers of Attorney. 

 Instructions on vacating military 
quarters will be provided in detail at 
the processing center. To expedite the 
process it is recommended that each 
family print the residence key form 
and tape or glue it to an envelope.  

 The Provost Marshal’s Office will 
designate a location for families to 
bring their POVs. The Vehicle Control 
Form allows authorities to safely 
relocate vehicles if required.    

DD Form 1337 – 
Authorization for 
Emergency Pay and 
Allowances 
DD Form 1610 – Request 
and Authorization for 
TDY Travel of DoD 
Personnel 
DD Form 2585 – 
Repatriation 
Processing Sheet  
Copy of PCS Orders and 
Area Clearance or 
Command Sponsorship 
Paperwork (if not on 
original PCS orders) 

RECOMMENDED LEGAL 
DOCUMENTS 

Will 
Power of Attorney 
Voluntary Appointment 
of Stand-by Guardian 

BILLETING, FAMILY 
HOUSING AND VEHICLE 

CONTROL 
Residence Key Form 

Vehicle Control Form 

 

 
  



 
 DISTRIBUTION 

MANAGEMENT OFFICE 
PURPOSE/NOTES 

 DD Form 1299 – 
Application for 
Shipment and Storage 
of Personal Property 

 The Application for Shipment or 
Storage of personal may be required in 
the event your household goods require 
shipment while you and your family are 
evacuated. 

 Inventory of Household Goods and the 
Personal Property Counseling Checklist 
will be used as an inventory of 
household goods located in the 
evacuee’s quarters in Iwakuni. This 
form may be used later upon return to 
the U.S. if it becomes necessary to 
file a claim against the U.S. 
government for personal property lost 
and/or destroyed as a result of the 
evacuation. (You can use your detailed 
list of household goods from your most 
recent PCS move in place of this 
form).  

 Personal Property Record is used to 
document your high value items, it is 
always helpful if picture are include 
to assist with claims. 

 The enclosed postal form redirects 
mail from Iwakuni to your new address. 

 DoD civilian employees are authorized 
to request advanced payment in the 
case of a NEO.  Fill out as much of 
the form as you can, it can be 
completed with CHRO at the processing 
center.    

 No one can predict exactly what they 
will need if an evacuation is ordered.  
Consider the needs of each family 
member while transitioning to the 
designated safe haven.  Depending on 
the location banks and ATMs may not be 
readily available.     

DD Form 1701 – 
Inventory of Household 
Goods 
DD Form 1797 – 
Personal Property 
Counseling Checklist 
EA Form 741-E – 
Personal Property 
Record 

POSTAL 

DD Form 2258 – 
Temporary Mail 
Disposition 
Instructions 
DoD CIVILIAN EMPLOYEE 

INFORMATION 
DD Form 2461 – 
Authorization for 
emergency Advance and 
Allotment Payments for 
DoD Civilian Employees 

OTHER IMPORTANT 
CONSIDERATIONS 

Copies of Medical and 
Dental Information 
Immunization Records  

Insurance documents 
(health, Life) 
Financial Records 

Medical Prescriptions 
Important Contacts 
including unit numbers 

Funds for the 
transportation of pets 
Estimate: $100 cash 
per person (dollars 
and Yen) 
School Records 

 
 
 
 
 
 
 
 
 


