REHOJET EREG 184/185-16
[11] Announcement No.
HEEHIMLCZER L5 Snasuncene
Open Da”te ' 11/7/2016
IWAKUNI MLC VACANCY ANNOUNCEMENT EEE -
Expanded the AOC Closing Date 11/21/2016
1. FkfE4 tBEER (GERS) BRI 5. AL & PH Area of Consideration:
Job Title Community Relations Specialist [ X]EMLCIHARESE S (EBB:A)
Current MLC/IHA Employees within Activity
2. B% Job No: 0049 [ X ] B FE 3 T I S R MLCIHARE 3 By
3. AT T-EK 1 - 06 Current MLC/IHA Employees on MCAS Activities
BWT - Grade: [ X |imishiE m st e
ZFEATRR 72 TALZHk Acceptable Trainee Level: N/A Off Base Applicants in commuting distance
4. 325 A No. of Recruitment: 2 4 |:| HAENETOIGEE
All applicants reside in Japan
Those who previously applied for 183/184/185-16 need
not reapply.

6. EEX Activity:

Government and External Affairs Office

B - o iR ==

7. %5 EER] Work Schedule:

40 hrs/wk, 5 days/wk, Monday thru Friday, 0800 - 1645, Recess: 45 min

[ ]CE &¥<’< a > Contingency Essential Position B22RF(C 8132 RIREMED & 2 WL T,
[ |Wress B ) ES Intermittent
IE[#14% 57 18) Duty Outside of Scheduled a Workweek Hours
[ |REmE&mIcH#D 25802 Child Care Services Position
8. B F O fE¥H Type of Employment:
| X | MLC # FHl Permanent
|:| IHA |:| FRAE Limited Term _ # H Months *The period may be extended/shortened.
kB OWER, EHEOTTREMES Y,

9. BE#S N2 Summary of Duties:

Liaison with internal and external agencies in regards to MCASI joint use areas, bilateral working groups, memorandums of
agreement, and local implementation agreements. Perform translation that will be used to communicate with external Japanese
government agencies such as; lwakuni City, Chugoku-Shikoku Defense Bureau, and Japanese Self-Defense Forces. Provide direct
support during coordination meetings between MCASI personnel and Japanese government agencies such as; lwakuni City, Chugoku-
Shikoku Defense Bureau, Ministry of Defense, and Japanese Self Defense Forces. During these meetings serve as the interpreter for
MCASI personnel and provide official translation of comments during the course of the meeting and summary session. Provide
cultural interpretation and perspective to MCASI personnel regarding said meetings. Advise MCASI personnel on Japanese customs
and courtesies as needed. Travel overnight as required for coordination meetings. Be a primary point of contact in organizing and
supervising Community Relations programs, performed by Iwakuni-based units, private organizations and personnel. Be an inquiry
point for newly proposed ComRel events and programs, both from on-base and off-base governmental and private entities and
individuals. Assist review and routing process of ComRel staff packages, in concert with other department counterparts, to include
and not limited to; Adjutant Office, MCCS, Safety, Legal, and Provost Marshal. Organize monthly ComRel meeting and discuss pop-
up concerns. Maintain ComRel events log, and ComRel calendar on PAO website. Report Monthly ComRel Report to MCIPAC G-
7. Share the total volunteer hours and personal numbers with MCCS volunteer service management. Plan, develop, and execute
strategic outreach programs with host nation entities through Community Relations activities. Administrate the use of Atagoyama
Joint Use facilities. Plan, develop, and execute strategic outreach programs in Educational field, in concert with M.C. Perry Schools,
local Board of Educations, international affairs and exchange offices in municipal governments. Assist the city’s College Enrollment
Programs. Cover bilingual manpower shortage in assisting ComRel events development, such as routine pre-school visit, nursing
home visit, local festivals invite and more.

10. BREEH Qualification:

1. Must be familiar with Microsoft Office products such as Excel, Word, Access, and Power Point.

2. Must have an associate's degree in any field or equivalent and/or 2 year experience in an administrative support position.

3. Must have the ability to speak, read and write the English language where there is a continuous demand to understand, discuss,
exchange, and document information on highly technical complex subject matter (LPL-3 or equivalent level).

xxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxxx *kk%k

In your application, please specifically describe your work experience, knowledge, skills, and abilities related to this job. If you don't provide all
the information requested in this vacancy announcement, you may fail to receive proper consideration.

JSBEESRT N GFIRAL & EHEBIR D & 2 BB, Kk, i, BB ATAL T E &V, ZEHIRRTHEL SN TWDHIFE
WA fEdt Lo 7e 813, WURBEEZZ T HLENTERVWEERH Y £,

11. B 5% How To Apply:

FIAEWZ A L, InEaemEIND 5%, AEEMAER (EWEFS 1. 18 IS ToLEEFE A A £ TICRBAANEETIC
FRHERE L TS EE W,

Eligible employees who are interested in being considered for the vacant position(s) should submit/mail the required documents listed below to
Civilian Human Resources Office (CHRO), located at bldg. #1(1F), by the closing date.




12. 2§ % E3 Application and Associated Documents

[ X JAE MLCAHA AR R OVERE (Fora— R4 1ci@dibb®z 2 ) v 7 LT EEW)
Iwakuni Application for MLC/IHA Employment & Questionnaire (Click here to download)

*DFLAlIComplete 3k in El H 38 CJapanese -%EDT English
Eﬁ%ﬁ/{%T‘ﬁE/?ﬁ%%@"—ﬁﬁ L Copy of License/Certificate
[ X |%sirmi#E, MaEIERDE L Copy of Educational Background

*"%%7'3 DFEBAE Copy of Certificate of English Proficiency
A EFEH R SR TALCPT(LAD) i BR 2 52 1 v ik, FEAEZ T 2 0 IEH V £/ A, MCCSOREFERIL, NAFAFH TREF R &
ZTTWLEERHY £7, 2OHEIT, SEAELEL L TWEESUERS Y ETOTERE DT FEW,

[ X ] e2mEIFafift U, REEHOBES S -5 K4 2 B\ &S FIEE (12cm x 23.5cm)
12cm x 23.5¢cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable).

AAEBELUANOH L, SENREIER VSRR — MEED = E—

For non-Japanese citizen applicant, copy of Alien Registration and Passport/Visa Copy

13. {##% REMARKS

« Current MLC/IHA employees are Permanent, Trial Period, Limited Term, Special Term, Seasonal, Post Retirement Employees and HPT employees.
BIMLC/IIHATEE BT, WHMEER, RMBIMMECER, IREMMIECER, FEkBIFIEER., FHEICER, ®mICER, HPTICERDR G £
£7,

. Eligibility for MLC/IHA employment is subject to SOFA and nationality, please contact CHRO for additional questions.
MLC/IHADTEMSMHIITHIBRA H Y £, BROIT°0HAREFELSO Si1E, NFHA~ TEHTZS 0,

. Each applicant is responsible for submitting complete information on his/her qualifications. Applicants must meet all eligibility and qualifications
requirements as of the closing date/cut-off date of the announcements. Failure to submit required information or to meet the closing/cut-off date may
result in a loss of consideration for the position for which you are applying. Applications and attachments will not be retrieved for return.
EWSMEMRO L, BERICEE SN LEEFE AR L TS, TREEERK & BRI TR OFY A F TIOH- S 2
FHA, FHEICRER S T2GAITRBOMGRIIR D FHA, B UALZEOEFEHOFTEBLIORANIZIS LD ZENTEERADT, HbH
MUDITTHEIIZEINN,

« Vacancy announcement may be cancelled or changed anytime. ZH&E(LF v o EAL SN B GAERELIZRALGELH Y £7°,
« The activity management may contact you to schedule a job interview. ZEEEX2 G EHBEOHEE R H Y £ (FHEZSOLOHBELHV ET) .
- Applicants who have a qualified ALCPT Score are not required to submit a copy of certificate.

ALCPTOF EEE LW LiAL AMRIC 2 O%hA AT E, GERAELZ AT 2 0 8IEH 0 8 A,

- The following tests satisfy the English language proficiency requirements in vacancy announcements.
UTFDTF AN TREBERIHDVGHEDOFFEN 2T ZENTEET,

LPL TOEIC ALCPT ;rggt), Egg% {3:3'511? g‘ CASEC g
4 860-990 S 600~ 250~ 100~ FYRL 1k
3 730-859 90-100 550-599 210-249 80-99 870~ HE 1 iR
2 550-729 75-89 460-549 140-209 50-79 560-869 2 #%

1 400-549 65-74 430-459 120-139 40-49 475-559 % 2 R

71 350-399 40-64 i i B i A 3 ik

PBT : &t L 2Bk
CBT: a2t =2—XICkbE
iBT: A % —%v MK DBk

- Applicants may apply for more than one vacant position at a time; however, applications and attachments are required to submit for each vacant position.
MIFE & OPFFR S FTRE T2y, HEFFIIN A IZHNETT,

. Vacancy announcements and the above required forms are available at CHRO website 225 3¢, MEEEHR EIX AFHE Y = 7 V1 b
http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO.aspx

.« The phone numbers of military activities are restricted. Please unblock a restricted/unidentified phone numbers.
KEEMOEFRTT 7 40 N CHBAICRES N TCWET, FBMEGHTORELZMREL TIIEEN,

- Work experience is based on 40 hours per week. (prorated if less than 40 hours per week) Work experience is based on full-time, 40-hour work weeks.
Part-time experience must be pro-rated. Example: Twelve months of experience at 20 hours/week is equivalent to six months of experience. Also, hours
worked in excess of 40 hours/week will not be credited. Example: Twelve months of experience at 60 hours/week is equivalent to one year of experience.
RGBT 7 V2 A & (GHAORER]) % JEUE b Lf%ﬁéﬂif RBRAEEII 7 V52 A & (HAORF[]) Z L LTEESNET, Lo
T, 20K D/ — b Z A A TUERMBIW 261X, T2 A 265 AGORBRNR 7 LYy ENET,

. Applications must be received by the closing date of the VVacancy Announcement. Emailed and Faxed applications will not be accepted.
ISHEBRIIFEMU I LETT, EXA—ART 7 v 7 ATOINHERIIZA TEEEA,



http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf
http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO/JobforJapanese.aspx
http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf

14. B\WA®5E For Inquiries

WNERISEEE ORIVWE |5 For Current MLC/IHA Employees

KEWMEREEMZEEH REAANEER

T 740-0025 [N RAEET AT KEMEIRKEEMZLZE RMAAFR (PO BOX 1886)

Misumi-cho, lwakuni, PO Box 1886 MCAS Iwakuni 740-0025 MCAS Iwakuni Civilian Human Resources Office
BEFE DSN 253-4344 5 £} Rf#Customer Service Hours: 0800 — 1630 Monday through Friday(except holidays)

*A—)LT KL X miori.fukuda.ja@usmec.mil

SIS ORWEDESE  For Off Base Applicants

MSTATHEOE N BERE 55 55 {8 57 155/ P S5 [E 33 Labor Management Organization, Iwakuni Branch

7 = 7% A | Website:  http://www.Imo.go.jp

BEGE 5 - 0827-21-1271 52+ Customer Service Hours : 0900-1700
AR ~&HER (5%H %Bx<) Monday through Friday (except holidays)



mailto:miori.fukuda.ja@usmc.mil
http://www.lmo.go.jp/

