RE-OPEN HRES
Ly Announcement No 208-16 (R2)
= E EHIHAZE JF L3 EEBIGA 12016
Open Date
IWAKUNI IHA VACANCY ANNOUNCEMENT {5 S UnaT e
P Cut Off Date: 2nd and 4th
Closmg Date Mondav of each month
1. BRFE4 - V7V x— g U (RB) 5. BAE&iFH Area of Consideration:
Job Title Recreation Assistant (Athletics) [X]HMLCIHAGER R (HBRM)
Current MLC/IHA Employees within Activity
2. }:% Job No: 0343 [ X ] B [ T I8 B BRMLCIHAGE 3 B
3. EARBEE-Ek 1 - 03 Current MLC/IHA Employees on MCAS Activities
BWT - Grade: [ X it b o9 o0 s i s 35
SV RE7: T %M Acceptable Trainee Level: N/A Off Base Applicants in commuting distance
4. B4 A% No. of Recruitment: 1 4 [ A AENETORES
All applicants reside in Japan
All applicants reside in Japan

6. EBx Activity:
MCCS Semper Fit Division(IHA)
MCCS B RX—7 ¢ v MR

7. E%SEFR Work Schedule:
40 hrs/wk, 5 days/wk, Recess: 1 hour, Sun-Sat.Shifts: 0300-1200, 0800-1700, 1400-2300(]

[ ]CE & = > Contingency Essential Position B2 Hi %32 FTREMED & 2 B T,
[ Wit ss % Intermittent

Ik 44 5718 Duty Outside of Scheduled a Workweek Hours

[ |RsEHRKICH#ED 52 Child Care Services Position

8. J& | F&¥H Type of Employment:
| MLC i ] Permanent
IHA |:| FR7E Limited Term r 71 Months *The period may be extended/shortened.
*EMYMOIER, FEMEO A REED Y,

9. BEESINZ Summary of Duties:

As an assistant to higher grade recreation specialists, assists in the operation of the recreation activity. Based on well-established
policies, carries out assigned phases of designated activity applying an understanding of the interest and needs of program
participants. Typical assignments my include: reserving facilities, checking out towels, lockers and equipment; applying rules and
regulations in indoor and outdoor activities to ensure safety guidelines are followed; handling marketing requests; working with
Facebook pages; chaperoning overnight trips; setting up facilities for various events; monitoring and checking that doors are locked;
completing reports; routine laundry and cleaning equipment and facilities. Demonstrates procedures common to the activities and
instructs in the use of related equipment. Helps to plan and coordinate details of recreational activities and maintains related
supplies. Assists in planning, organizing and publicizing various activities to attract and motivate participants.

10. & E 4 Qualification:

1. Must be able to communicate in English at LPL-2 or equivalent level. [

2. Must have skill to demonstrate activities and use of related facility equipment. [

3. Must have skill to learn applicable MCCS policies and procedures. []

0

This is a mixed position where the incumbent must be able to lift and carry objects up to 45Ibs independently and objects over 45Ibs
with assistance.
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In your application, please specifically describe your work experience, knowledge, skills, and abilities related to this job. If you don't provide all
the information requested in this vacancy announcement, you may fail to receive proper consideration.

JSSEESRNINEETRAL & EHEBR O & DI RER ., Fak. £, REUEOFEMIZTRA L T EE WV, EHEIRHRTHEEL STV DI
WAL L o e G EIE, BMURBEEZZTL2ERTERVWEERHY £7,

11. fnBE 5 How To Apply:

HIABHKZA L, e mESnD5iE, AEAMASFN (@WE S 1. 1) IS TRoLEZER MY A £ TICREAANFBIZ
PR L TS,

Eligible employees who are interested in being considered for the vacant position(s) should submit/mail the required documents listed below to
Civilian Human Resources Office (CHRO), located at bldg. #1(1F), by the closing date.




12. &3 5 35 Application and Associated Documents

[ X JAE MLC/IHA GBI R OVERE (Fvru— R4 12i3sbb2 20 v 27 LTLEELY)
Ilwakuni Application for MLC/IHA Employment & Questionnaire (Click here to download)

“OFt AlxComplete s in [ | A& Tlapanese [ X |43 T English
[ |#e#rse & T3/ FEHEDE L Copy of License/Certificate
[ |=%srems, FRzx%iEEDE L Copy of Educational Background

[ X |2538 71 DEEBIE: Copy of Certificate of English Proficiency
*zsﬂgﬂﬁﬁF‘iAA%jMALCPT(LAD)@%ﬁEﬁ7&‘3"2@7‘ S=HIE, GEHEZRET A2 LEIIH Y THA, MCCSOREER X, NAFAFH CiFERBR %
ZTTWAGERDH Y £, ZOEEIE., AEAEZREB L CWEEILERSH Y ETOTERE DT FEV,

[ X ] 82MEF 2864 L, JEBEE OBER B - 5T K4 & F VO 70&IE A EE (12cm x 23.5¢cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable).

BAESEUSNOF L. SEANBEGER VSRR — MEFED = E—

For non-Japanese citizen applicant, copy of Alien Registration and Passport/Visa Copy

13. % REMARKS

« Current MLC/IHA employees are Permanent, Trial Period, Limited Term, Special Term, Seasonal, Post Retirement Employees and HPT employees.

BIMLC/IHAREE R 121X, wAER, AWM ER., REeWieES, SERUBER. FHER,. AMEER, HPTIEEERNS
FNET,

Eligibility for MLC/IHA employment is subject to SOFA and nationality, please contact CHRO for additional questions.
MLC/IHADJE R SAFICITHIIR A B 0 £, FEOFT°AAREEELSOGIE, NFHA~THERE < ZS 0,

Each applicant is responsible for submitting complete information on his/her qualifications. Applicants must meet all eligibility and qualifications
requirements as of the closing date/cut-off date of the announcements. Failure to submit required information or to meet the closing/cut-off date may
result in a loss of consideration for the position for which you are applying. Applications and attachments will not be retrieved for return.
BREGM A RO L, ZERmEICHE fﬁ*éntmg BARH LTSV, IGEERK & @RS ZE M R OB A £ Tz S 20
e FERHA, BRICRER S > TCHEIXEBOXNIZITR Y A, HLAAZOZEHEOFTIEBLORAZITIIG LD Z EMNTEXEHFAD
T, HONLDITTELLIZZN,

- Vacancy announcement may be cancelled or changed anytime. Z=E1X % v VL SN D HEREFII R 2560 H 0 £,
. The act|V|ty management may contact you to schedule a job interview.

Appllcants who have a quallfled ALCPT Score are not required to submit a copy of certificate.

ALCPTO R EHE 1T H LiAZ AT Eih AT TV, EAELIRMA T 20 ETH D XA,
. The following tests satisfy the English Ianguage proficiency requirements in vacancy announcements.
LIFOT AN CEMRRIZHDMADIGEN il Z LN TEETS,
LPL TOEIC ALCPT ?gﬁ% (TSE% {C]g‘llj g‘ CASEC 2k
4 860-990 ML 600~ 250~ 100~ EELY 1%k
3 730-859 90-100 550-599 210-249 80-99 870~ HE ] iR
2 550-729 75-89 460-549 140-209 50-79 560-869 2 ik
1 400-549 65-74 430-459 120-139 40-49 475-559 HE 2 R
%1 350-399 40-64 i A i i 3 ik

PBT : &30 L 535
CBT: 2t a—XIZL 55
iBT: A % —%v MZX 2R

- Applicants may apply for more than one vacant position at a time; however, applications and attachments are required to submit for each vacant position.

AR & OOFRE S ATEE T 25, MEFIHIIH 4 ITHE T,

- Vacancy announcements and the above required forms are available at CHRO website 255 %, M EERH 2 ST AT Y = 71 b

http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO.aspx

- The phone numbers of military activities are restricted. Please unblock a restricted/unidentified phone numbers.

KEEMOEBEZRITT 7 40 P THEEMIHESINTWET, FEBEMEEETORELMEREL T ZE0,

Work experience is based on 40 hours per week. (prorated if less than 40 hours per week) Work experience is based on full-time, 40-hour work weeks.
Part-time experience must be pro-rated. Example: Twelve months of experience at 20 hours/week is equivalent to six months of experience. Also, hours
worked in excess of 40 hours/week will not be credited. Example: Twelve months of experience at 60 hours/week is equivalent to one year of experience.
RGBT 7 V7 A & (JH40WFH) % FEYEL LT%F@ SINFET, BBEHITTVZ A 5 (QHA0RFR) ZEMEL LTEEINET, L
BT, W20 D/ — b X A A TUERBIW =581, 7V A 265 ADORBRNR 7 LYy hEShvET,

- Applications must be received by the closing date of the Vacancy Announcement. Emailed and Faxed applications will not be accepted.

ISHEERIISEMUALETT, EXA—ART 7 v 7 ATOISEERIZMNTEEE A,



http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf
http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf
http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO/JobforJapanese.aspx

14. &' 58 For Inquiries

RIS A DRIWEESE  For Current MLC/IHA Employees
KEERBCEEMZEEE RRAASEH
T 740-0025 W ARAET AN KREVWEIRAEEMZES RMAAFH (PO BOX 1886)
Misumi-cho, lwakuni, PO Box 1886 MCAS Iwakuni 740-0025 MCAS Iwakuni Civilian Human Resources Office
BETE DSN 253-4344 5% £} ¢ Customer Service Hours: 0800 — 1630 Monday through Friday(except holidays)
*A—)LT R LA miori.fukuda.ja@usmc.mil
SIS EEE ORI WA 58 For Off Base Applicants
MNTATEOE N BERE R 578 77 75 PR S5 [E 335 Labor Management Organization, Iwakuni Branch
7 =74 k Website:  http://www.Imo.go.jp
BEFGEE S : 0827-21-1271  SZAFK§fH#] Customer Service Hours : 0900-1700
AWEH~4WMEH (4H%BR<) Monday through Friday (except holidays)



mailto:miori.fukuda.ja@usmc.mil
http://www.lmo.go.jp/
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