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1) Announcement No.
5 E B b | HAZE 5 15 87 :
- SRR 2/10/2014

Open Date
IWAKUNI IHA VACANCY ANNOUNCEMENT =g Open Until Filled

Cut Off Date: 2nd and

Closing Date 4th Monday of each
Changed the qualifications month
1. B4 V7 ) z—v g CEMR 5. BLAE#IPH Area of Consideration:
Job Title Recreation Specialist [ X]HMLCNHATEEE (k%)
Current MLC/IHA Employees within Activity

2. W% Job No: 0226 [ X |8 [ St 7 B BRMLCIIHAGE 3 B
3. AR E S-Sk 1 - 05 Current MLC/IHA Employees on MCAS Activities
BWT - Grade: [ X i@ i i oo st it 55

35 ATRE 72 AL %% Acceptable Trainee Level:  1-04 Off Base Applicants in commuting distance
4. BEEE N$ No. of Recruitment: R HARENETOISEEE

All applicants reside in Japan

6. EBX Activity:
MCCS Retail & Services Division Services Wood Hobby Shop
MCCS kO —E AR —ERIGE Uy RhE—y gy

7. BB EER] Work Schedule:
40 hrs/wk, 5 days/wk, 0745-2030, Sun-Sat, Recess: 1 hr, Shifts: 0745-1645, 0800-1700, 1130-2030

[ ]CE A2 < = > Contingency Essential Position Z%EEIZ H#h5~ 2 FTAEMED & 2 AL T,
[ Wit AR #h 75 Intermittent
[ X ] #1417 18 Duty Outside of Scheduled a Workweek Hours

8. B F OF&E3H Type of Employment:
|:| MLC & F Permanent

IHA |:| FRZE Limited Term » H Months *The period may be extended/shortened.
FEMMBOMER, FHEO TREED Y,

9. BEBS N2 Summary of Duties:

Under designated supervision, is responsible for supervising and managing all phases of the Wood working Skills Development
Center to include a Frame Shop. Responsible to provide qualified instruction, technical advice, supervision, equipment, tools,
machinery, and framing for patrons engaged in performing both minor and major personal woodworking projects. Ensures patrons
are instructed in the safe and efficient operation of all equipment and associated tools. Plans, organizes work, and manages internal
resources to ensure maximum productivity and efficiencies. Inventories and displays resale merchandise. Responsible for the
operation and accountability of change fund and all daily receipts. Reviews financial status of activity and recommends changes
when necessary.

10. BREEH Qualification:
Target Level, BWT 1-5

1. Must have a driver’s license (A/T limited is acceptable).

2. Must be able to communicate in English at LPL-3 or equivalent level.

3. Must have 1-year administrative work experience to utilize MS -Word, Excel, and Outlook (all 3 software)
4. Must have 1-year general management work experience or related woodworking and crafting construction.

Entry Level, BWT 1-4

1. Must have a driver’s license (A/T limited is acceptable).

2. Must be able to communicate in English at LPL-2 or equivalent level.

3. Must have skills to utilize MS -Word, Excel, and Outlook (all 3 software)

4. Desire to have work experience related to woodworking and crafting construction.

This is a mixed position where the incumbent must be able to lift and carry objects up to 45lbs independently and objects
over 45lbs with assistance.
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In your application, please specifically describe your work experience, knowledge, skills, and abilities related to this job. If you don't provide all
the information requested in this vacancy announcement, you may fail to receive proper consideration.

JEBEERNIGGFIAL & EAEBIGR O &b DM, Ak, BAlr, BENFOFFMARAL TSN, EHETUEE SN TWVDIF
WAL LR o 725813, BYIREEEZZTLFRTERWGERHY £7,

11. )55 515 How To Apply:

HIABKAZA L, InEamBIND i, SEEMAER (EWES 1. 1H) ICTRoREERZMY A £ TICRMAAANED
ICHRHE L LT 2S00,

Eligible employees who are interested in being considered for the vacant position(s) should submit/mail the required documents listed below to
Civilian Human Resources Office (CHRO), located at bldg. #1(1F), by the closing date.

12. e Hi 9 5% E$ Application and Associated Documents

[X]&E MLC/IHA SRR R OVEME (Fovo— R332 bbe sV v LTLESWN)
Iwakuni Application for MLC/IHA Employment & Questionnaire (Click here to download)

“OFt AlZComplete * in [ |AAFE Clapanese [ X |#%5E T English

Dﬁ%‘F?ﬁ/ﬂ%Tﬁ/ﬁ%%@%{ L Copy of License/Certificate

|:|$¥§thﬁ £ [FZREHEDE L Copy of Educational Background

%%‘7’3 MDFEFE Copy of Certificate of English Proficiency
*oH E AL R A SHE TALCPT(LAD) OB & 51T v i, FEBIEFZ 4RI T 2 LB ITH Y A, MCCSOREFERIT., NAFAZEE THHEHEBR
EZITTODGEERHY ET, ZOHEE, EAELZREL TV ZESSERH Y ETOTEREDIT FEW,
B2 BIF R RN L, JEHE OBES S (57 Kok 2\ 7 3RA5 IS (120m x 23 5¢m)
12c¢m x 23.5¢cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable).
AAREEUSNOH1E, HEABBEKIERORAR— NERED = £ —

For non-Japanese citizen applicant, copy of Alien Registration and Passport/Visa Copy

13. §& REMARKS

« Current MLC/IHA employees are Permanent, Trial Period, Limited Term, Special Term, Seasonal, Post Retirement Employees and HPT employees.
BIMLC/IHAREEE BRI IE, ®AMEER, UNBIMNEER, EBNMIECER, FHARMMICER., FEHEEA, amitER, HPTICERL & %
nET,

- Eligibility for MLC/IHA employment is subject to SOFA and nationality, please contact CHRO for additional questions.
MLC/IHADFE I SRAEITITHIRDR B Y £3, HBOTLHAREFUSND S I1E, NFHA~TERK 20,

- Each applicant is responsible for submitting complete information on his/her qualifications. Applicants must meet all eligibility and qualifications
requirements as of the closing date/cut-off date of the announcements. Failure to submit required information or to meet the closing/cut-off date may
result in a loss of consideration for the position for which you are applying. Applications and attachments will not be retrieved for return.
RS A RO b, ERFRIIE SN LEERA R LTI, TREERK & BRI ZERE O A £ Clami S ihid
DEEA, FHICAER S S T2 HEITBREORNRICR Y A, F LIAABOEHOFT EB L OEANCIIIG LA Z ENTEERADT,
HOMNTDITTHELLIZIN,

- Vacancy announcement may be cancelled or changed anytime. Z4E13 % v > BV SN D EERETIL R D2 GALHV 7,
- The activity management may contact you to schedule a job interview. ZE5EERER2 D EHHEDOEE R H Y £ (BFREZEOLOHFELHV FT) .
« Applicants who have a qualified ALCPT Score are not required to submit a copy of certificate.

ALCPTOHFEMEILH LiAHHMIZZE OER LTI IUX, IEHELZRMAT 20 EITH D EH A,

- The following tests satisfy the English language proficiency requirements in vacancy announcements.
PIFOT A N CTEERICH DMNADTEEN M- T 2N TEET,

LPL TOEIC ALCPT ?ggr; (ng]; {C.]’;f g‘ CASEC o
4 860-990 YL 600~ 250~ 100~ YL 14k
3 730-859 90-100 550-599 210-249 80-99 870~ %1 R
2 550-729 75-89 460-549 140-209 50-79 560-869 2%

1 400-549 65-74 430-459 120-139 40-49 475-559 HE 2 %

#E1 350-399 40-64 i A 1 H i 34k

PBT : 501 L 53R
CBT: 2t a—& |2k A5RER
iBT: A ¥ —xv MTLDRR



http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf
http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf

- Applicants may apply for more than one vacant position at a time; however, applications and attachments are required to submit for each vacant position.
fll kTR & OHFRES FTEE T 28, MEEEFRIIH 4 ITHE T,

- Vacancy announcements and the above required forms are available at CHRO website ZZ 53¢, MIELEFH/ 2 1T ANFL Y = 71 b
http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO.aspx

- The phone numbers of military activities are restricted. Please unblock a restricted/unidentified phone numbers.

KBEHEMOBFELT 7 4L F TIHEBAICHESINTWET, FEEMEGHETORELMRL TSI,

- Work experience is based on 40 hours per week. (prorated if less than 40 hours per week) Work experience is based on full-time, 40-hour work weeks.
Part-time experience must be pro-rated. Example: Twelve months of experience at 20 hours/week is equivalent to six months of experience. Also, hours
worked in excess of 40 hours/week will not be credited. Example: Twelve months of experience at 60 hours/week is equivalent to one year of experience.
BRI 7 V2 A & (GHA0RH) ZEHEE L TEEENET, BRBEHIIT V2 A & (HARGH) #HEHEE LTERENET, LR
ST, H20WEH D/ N— N Z A L TUERBIN 2581, 7V F A 565 A ORBRN 7 LYy hIiLET,

« Applications must be received by the closing date of the Vacancy Announcement. Emailed and Faxed applications will not be accepted.
ISEEFIIEEMI LA TT, EXA—ART 7 v 7 ATOIREERIIZMATEEEA,

14. BV &8 5E For Inquiries

PRI EEE DR WE S For Current MLC/IHA Employees
KEWEEBEEMZEEN EMAANTE
T 740-0025 ILNFAEET =AET REMERBEEMZEN REAAFEE (PO BOX 1886)
Misumi-cho, lwakuni, PO Box 1886 MCAS Iwakuni 740-0025 MCAS lIwakuni Civilian Human Resources Office

B EE DSN 253-4344 / 253-5059 %A+ B Customer Service Hours: 0800 — 1630 Monday through Friday(except holidays)
*A—)LT R A: miori.fukuda.ja@usmc.mil yoko.sasaki.ja@usmc.mil
RIS EER ORWEE4E  For Off Base Applicants
MNTATECE N BERE 5 583 57 15 B A% 5 50 Labor Management Organization, lwakuni Branch
7 = 7Y% 4 K Website: http://www.Imo.go.jp
BEGES : 0827-21-1271 AR Customer Service Hours : 0900-1700

AR ~&MEH (&H%Zkk<) Monday through Friday (except holidays)



mailto:miori.fukuda.ja@usmc.mil
mailto:miori.fukuda.ja@usmc.mil
http://www.lmo.go.jp/
http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO/JobforJapanese.aspx

