ERET
Re-Open ;nnoiéanent No. 239-240/2015(R3)
S [ e 22 i T 3 FLEERRLA R
IWAKUNI VACANCY ANNOUNCEMENT Open Date 8/1/2016
%%@J H Cut Off Ig)zftg] EJQ(;ILE&IIE% Monday
CIOSing Date of each month
. \ . 5. ZEEEHIPH Area of Consideration:
LoOWARE (ETREK X 5 MLC/IHATES B (RBERPY)
. ) Current MLC/IHA Employees within Activity
Job Title : Housing Inspector [X] B [ LM 8% IHA G

Current IHA Employees on MCAS Activities

(X1 Bl E ST R B MLC/IHATEE B
Current MLC/IHA Employees on MCAS Activities
DX & EE N D SRS B

Off Base Applicants in commuting distance

O] HARENETOIREEH

All applicants reside in Japan

2. W% Job No: 0492
3. EARES-%5% BWT - Grade:  1-05

4. BEHE A ¥ No. of Recruitment: 24

6. HBBX Activity:
Facilities Department, Housing Branch, Family Housing Section
S e, fEERR, FIE TR

7. E)EEER Work Schedule:
40 hrs./wk., 5 days/wk., Monday through Friday, 0800-1645, Recess: 45 minutes

[X] CE << = Contingency Essential Position %2 (= H#)3 % A REMED & 2 TEAL T,
[ Wrfiss B %)% Intermittent
DX 415518 Duty Outside of Scheduled a Workweek Hours

8. JEMOFEHE Type of Employment:
X] MLC [X] # il Permanent

[] IHA [ ] FR7E Limited Term __ » A Months  *The period may be extended/shortened.
kMM OIER, EREOTTREMES Y,

9. %P4 Summary of Duties:

To assist Supervisory Housing Inspector 1-6 in conducting initial and periodic inspections of houses, following duties are
performed: Conducts preliminary, final, and move-in inspection of family housing main side, Northside or Monzen side
quarters, advises occupants of their responsibilities and determines maintenance and repair needs. Conducts inspection of
dwelling units, exterior structural, utility system, pavement, grounds and other real property for Main side, Northside or
Monzen side family area and takes corrective action or reports finding to supervisor for appropriate action. Prepares standing
job orders or contract job orders for change of occupancy maintenance and routine maintenance/repair. Inspects the
maintenance, repair and/or cleaning/custodial work performed by the contractor, recording discrepancies and deviations.
Reports findings to contract administrator and/or supervisor for further action. Counsels occupants on voluntary and
involuntary reimbursement and correction of damages to housing units. Initiates order of various kinds of material for housing
maintenance and repair requirements. Inspects family housing loaner furniture at the time of issue or return from occupants.
Maintains inventory of furniture and equipment in the quarters for Main side, Northside or Monzen side and reports monthly to
supervisor. Maintains all keys for quarters in Main side, Northside or Monzen side family housing. Distributes information
flyers to quarters as required. Performs routine vehicle maintenance and cleaning.

10. B k& ZE4E Qualification:

For 1-5 Target Level:

1. Must be able to communicate in English at LPL-3 or equivalent level.

2. Preferable to be communicate in English at LPL-4 or equivalent level.

3. Must have 1-year work experience as a Housing Inspector.

5. Must have skill in operating personal computer such as Microsoft Word, Excel and Access.
6. Must have a driver's license (AT limited is acceptable).

For 1-4 Entry Level:

1. Must be able to communicate in English at LPL-3 or equivalent level.

2. Must have at least 6-month of clerical or administrative work experience.

3. Must have skill in operating personal computer such as Microsoft Word, Excel and Access.
4. Must have a driver's license (AT limited is acceptable).
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In your application, please specifically describe your work experience, knowledge, skills, and abilities related to this job. If you don't
provide all the information requested in this vacancy announcement, you may fail to receive proper consideration. iz 2 E3EIZ )i 2
Wir & EEERAR D & D IRFSIRBR ., Hik. BT, BBAEOFMEZTAL T EI W, ZHEETUIEL INTNWD [FREEEE L2
Dol GBI, WU RBEEZITLENTERWVWEENDHY £,

11 555771 How To Apply: HUABKE 247 L, ISEEamE SN D Hid, AEEMAFS (EWES 1. 1) (I
TRONEEHARHU A £ TIZ REAAANFICREENLRLEL T ZE W,

Eligible employees who are interested in being considered for the vacant position(s) should submit/mail the required
documents listed below to Civilian Human Resources Office (CHRO), located at bldg. #1(1F), by the closing date.

12. #H3 % E¥H Application and Associated Documents

X

XX

=
=

*5E MLC/IHA JBIE S, IS HUASE ROVERIE (XU ra— g3 1032665827 v 7 LTLIIESWY)
*Iwakuni Personal history statement, Application for MLC/IHA Employment & Questionnaire (Click here to download)
*DFL AL Completein [ ] HAGE T Japanese [X] 745k T English
SaFFRE & TRE/REE DS L Copy of License/Certificate 25 2451E
B, [FZ523E £ 05 L Copy of Educational Background #<35 /J 0
ZERAE Copy of Certificate of English Proficiency
% 5 [ JE i BRI FE6 C ALCPT(LAD) DB % 52 1T H V= 1%, sEEZRHT 203035 0 84,
MCCS DB IZ. NAF N FH CHFBRA ST TV IHERH Y £7, LOHEE, FEREL R L TniziZ<
MERHY EFTOTEBLIEDT T,
82 MUIF & Mt L, RSB OB 5 - (LT - K4 2 F W 72 IR 15 FHE & (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable).
A AREEE LSO 1T, SMEBREREE KL DN AR — MAGED 2 B —
For non-Japanese citizen applicant, copy of Alien Registration and Passport/Visa Copy

13. {5 REMARKS

Current MLC/IHA employees are Permanent, Trial Period, Limited Term, Special Term, Seasonal, Post Retirement
Employees and HPT employees.

BLMLCNHATEEBICIE, AR, RNMIME(E. BENFREES, FHRUIMEER. FEHEER. SitEa.
HPTEEENEENE T,

Eligibility for employment: J& /i 41

MLC Employment: Japanese Citizens (or non-Japanese nationals who possess Permanent Resident visa) who are 18 years
old or above and who are not defined under SOFA Article | (U.S military, U.S civilian, spouses or dependents.)

IHA Employment: Japanese Citizens (or non-Japanese nationals who possess Permanent Resident visa) who are 18 years
old or above and who are not U.S citizen.

MLC (% 18 s A LD B AREFE T CUIKME « EE « AARARMBEONT O 2iRbo);) HA - HIEORLEE X
IERBEIRLSN D T2 ) £,

IHA1Z7 AV [EFELIAA O 18 5 LD AAREFED S CUIKMAE - EE - BAARMBEOWT IO E &2 Isiibnd) (T
20 FET,

Each applicant is responsible for submitting complete information on his/her qualifications. Applicants must meet all
eligibility and qualifications requirements as of the closing date/cut-off date of the announcements. Failure to submit
required information or to meet the closing/cut-off date may result in a loss of consideration for the position for which you
are applying. Applications and attachments will not be retrieved for return. &4t 2B 0 b, R E SN LE
FHERE LT ZE W, RHFEH & EREFITZEHROMU E £ T ZSR20hE7R0 $¥A, FRICAER D72
GEIEEOR/GIT RV £, HLIABZOEFROFTEB L OERANCIT JINLD2ZENTEERLADT, o1 TLDHIT
KL TEE W,

Vacancy announcement may be cancelled or changed anytime.

FREIX Y L SNOGERERILRDLEbHY £,

The activity management may contact you to schedule a job interview.

FHEHEN O EEOERRH Y T (FEEZOLOHELH Y ET) |

The following tests satisfy the English language proficiency requirements in vacancy announcements issued by MCAS
Iwakuni CHRO. LLFD7 A kT EM 22 R A NFERIT O ZFERICH 2 UADKGEN &ifil- T Z B TEET,



http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf
http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf

LPL TOEIC ALCPT Igg% (ng% T(?STF ')' CASEC M
4 860-990 FM L 600~ 250~ 100~ BM L 1%
3 730-859 90-100 550-599 210-249 80-99 870~ e 14k
2 550-729 75-89 460-549 140-209 50-79 560-869 2k
1 400-549 65-74 430-459 120-139 40-49 475-559 e 2 ik
#1 350-399 40-64 W ] I ] I i 35tk

PBT : 4&:0IC L 535
CBT: 2>t a—XIZL AR5
iBT: A ¥ —%v MZX 5Bk

< Applicants may apply for more than one vacant position at a time; however, applications and attachments are required to

submit for each vacant position.
IR & OHFRE S FIRE T 23, MEFERITRI A ITHETT,

< Vacancy announcements and the above required forms are available at CHRO website %2 i %
VEERER G NEH Y =7 A b
http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO.aspx

- The phone numbers of military activities are restricted. Please unblock a restricted/unidentified phone numbers.
KEEMOEZELT 7 40 F THBACRESNLTWET, FBAEEHEGTORELMRL TIZEW,

- Work experience is based on 40 hours per week (prorated if less than 40 hours per week). Work experience is based on
full-time, 40-hour work weeks. Part-time experience must be pro-rated. Example: Twelve months of experience at 20
hours/week is equivalent to six months of experience. Also, hours worked in excess of 40 hours/week will not be credited.
Example: Twelve months of experience at 60 hours/week is equivalent to one year of experience. FERERIT 7 /L &% A A

(B 40 I5R) ZHEMEL LCHEEINET, RBEHIZTLVZ A A GH400FH) 2 HEHL LTEE shvEd, Lo
T, 20K D= R Z A LT LUERBWIZHG ST, V2 A D67 ANORBEB 7 LYy hah £7,

< Applications must be received by the closing date of the Vacancy Announcement. Emailed and Faxed applications will
not be accepted.

ICEEFIIFEEMYAMLETT, EXA—ART 7 v/ ATOIGEEHITIZMTEEEA,

14. & 5L For Inquiries

WSR2 ORIV & E4E  For Current MLC/IHA Employees
KEME S EIZE A RN
T 740-0025 (LA B [E M = AR ORENELRRE EfTZ2 R R AASEE (PO BOX  1886)
Misumi-cho, lwakuni, PO Box 1886 MCAS Iwakuni 740-0025 MCAS Iwakuni Civilian Human Resources Office
BEFE DSN 253-4244 =+ Customer Service Hours: 0800 — 1630 Monday through Friday(except holidays)
*A —)L7 KL A: miori.fukuda.ja@usmc.mil
SNEISEEE DR\ WA RS For Off Base Applicants
MSTATE I N B2 BG4 55l 57 % 4 % S5 E 3086 Labor Management Organization, Iwakuni Branch
7 =74 b Website: http://www.Imo.go.jp
BEFEES : 0827-21-1271 %[ Customer Service Hours : 0900-1700 Monday through Friday (except holidays)



http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO.aspx
http://www.lmo.go.jp/

