Revised EREF 262-16(R3)
1Ly Announcement No.
E@gf&| HA%%)K#& EEEG - 612712016
Open Date
IWAKUNI IHA VACANCY ANNOUNCEMENT =" eI e
Changed Area of Consideration Closing Date Ct,i;%;;,a;?:e::hdgggtﬁm
1. W4 - R EEEB A —CART = g Ve R =Ty — (T RF =z D) 5. B4R &P Area of Consideration:
Job Title Garage/Service Station Manager (Exchange) E%MLC/IHA?}E%E (EBRXN)
Current MLC/IHA Employees within Activity
2. % Job No: 0377 [ X ] S BB BXMLCIHAGE 3 5
3. AR S-ZH% 1 - 05 Current MLC/IHA Employees on MCAS Activities
BWT - Grade: [ X Jistshia iy skt s
ZEE AR/ TALEEH, Acceptable Trainee Level: N/A Off Base Applicants in commuting distance
4. 54 A¥& No. of Recruitment: 1 4 HAENETOINEES
All applicants reside in Japan

6. TBlX Activity:
MCCS Retail & Services Division Services Automotive Skills Center(IHA)
MCC S kO —E X - AXH A - E—T AT AF B F—

7. Bh%5HE R Work Schedule:
40 hrs/wk, 5 days/wk, Sun-Sat, Recess 1 hr Shifts: 0730-1630, 0900-1800, 1130-2030
[ JCE @<’ = > Contingency Essential Position BX/EUF(Z Hi%)9~ 2 FIRENED & 5 kAL T,
[ Wi s Br E) %5 Intermittent
[ X ][4+ 548 Duty Outside of Scheduled a Workweek Hours
[ RE&ERICH#D SHA  Child Care Services Position

8. & F OFE3H Type of Employment:

| MLC  H Permanent

IHA |:| & Limited Term # H Months *The period may be extended/shortened.
MBI O R, FfEOATREEDH Y,

9. B&% N2 Summary of Duties:

Provides World Class Customer Service with an emphasis on courtesy to include demonstrating effective English communication
skills needed to address customer questions and concerns either in person or received through the ICE system. Responds to these
comments in an clear, efficient and effective manner. Assists customers and communicates positively in a friendly manner. Takes
action to solve problems quickly. Alerts the higher-level supervisor, or proper point of contact for help when problems arise. Adheres
to safety regulations and standards. Responsible for the supervising and managing of all phases of an Automotive Service Center, Gas
Station, Car Rental, and Auto Skills Center. Develops community recreation programming designed to enhance patron knowledge
pertaining to automobile maintenance and repair. Responsible for the proper storage and disposal of hazardous materials resulting
from repair services. Responsible to provide qualified instruction, technical advice, supervision, equipment, tools and machinery for
patrons and personnel engaged in performing both minor and major maintenance of vehicles. Ensures patrons are instructed in the safe
an efficient operation of all equipment and associated tools. Responsible for the operation and accountability of change fund and all
daily receipts. Reviews financial status of activities and recommends changes when necessary. Supervises activity employees.

Trains, schedules work, appraise performance, counsels personnel and recommend personnel actions as appropriate. Ensures
management of Hazardous Waste (HW) is in accordance with current regulations. Ensures established safety procedures of HW are
followed. Ensures required training of HW handlers is conducted. Ensures employees maintain qualified licenses and qualifications.
Promptly reports any observed workplace hazards, and any injury, occupational illness, and/or property damage resulting from
workplace mishaps to the immediate supervisor. Adheres to established standards of actively supporting the principles of the EEO
program and prevention of sexual harassment.

10. E#E 4 Qualification:

1. Must have 3 years work experience as an automotive mechanic.

2. Must have an automotice mechanics license of 2nd class.

3. Must have minimum 1 year managerial experience.

4. Must be able to communicate in English at LPL-2 or equivalent level.
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In your application, please specifically describe your work experience, knowledge, skills, and abilities related to this job. If you don't provide all the
information requested in this vacancy announcement, you may fail to receive proper consideration.

JETEERRNIC AL & EHERMR O &b DI, Ak, Bfi, BB OFFMEZR AL T ES VW, EHEHMTHNEL SN TV D IFERE
fEfl Lo 7235803, WU REEEZ T2 ENTERWGENHY 7,

11. J5EH 15 How To Apply:

HIAERZ A L, IS EeMBSNLT73, FEAMAFS (EWE S 1. 18 (2 FEoLEER LMY A £ TICREAANFHBICEZ
[EEL T IEEN,

Eligible employees who are interested in being considered for the vacant position(s) should submit/mail the required documents listed below to
Civilian Human Resources Office (CHRO), located at bldg. #1(1F), by the closing date.




12. = H 9~ 5 E38 Application and Associated Documents

[X]&E MLCIHA SEMK ROVERE (XY —R33itidibbzs ) v 7 LTLEEW)
Ilwakuni Application for MLC/IHA Employment & Questionnaire (Click here to download)

*DFL AL Complete * in |:| H AGE Clapanese -9%; T English
[ X |gugrar /6T ik, FEBEDE L Copy of License/Certificate
[ |#&%sriE. FMz%EEDS L Copy of Educational Background

_H‘%jj DFEHAE: Copy of Certificate of English Proficiency

kA EFEHE R A S TALCPT(LAD)DORER & 521 b e i, GEEZ IR T 2 08 IEH Y A, MCCSOREEE T, NAFAFH CTREFRRZ %
FTCWREAERH Y £9., TOHAIE, GEHEZRE L CWZZ BER’H Y FTOTBRE DT TN,

[ X ] s2maF &t L, GEEE OBEE S - 5T K4 2BV RS S (12cm x 23.50cm)
12c¢m x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable).

AAESUAOF 1T, SAEABRIER KA R— MEIED = E—

For non-Japanese citizen applicant, copy of Alien Registration and Passport/Visa Copy

13. f#& REMARKS

Current MLC/IHA employees are Permanent, Trial Period, Limited Term, Special Term, Seasonal, Post Retirement Employees and HPT employees.
BIMLC/IIHATEEE BICIE, BHEER., RMWIRMEER, REMMICER. FHRUMEER., FEMCER, mRICER, HPTICERDR S ENE
ﬁ—o

Eligibility for MLC/IHA employment is subject to SOFA and nationality, please contact CHRO for additional questions.
MLC/IHADJE I SHZITHIR S B v £3, FBBO LT A AREFELSOT 1E, AFHA~ TR 2S00,

Each applicant is responsible for submitting complete information on his/her qualifications. Applicants must meet all eligibility and qualifications requirements
as of the closing date/cut-off date of the announcements. Failure to submit required information or to meet the closing/cut-off date may result in a loss of
consideration for the position for which you are applying. Applications and attachments will not be retrieved for return.

BAE AT 2 R D Wﬁrﬁ% ? FESNToREHEFEARD LTSV, IGEERE & EREMFITZERROMIIA £ T2 I R2T IR0 F
A, %iﬁéﬁ:ﬁ{r%%o TSR EBEORNRICR Y FH A, P LARBOBHOT EBLOERANIIIG LD Z ENTEEEADT, 60T
OITHELITZEZ,

. Vacancy announcement may be cancelled or changed anytime. ZEE1X¥ ¥ > B L SN GASCERIIR 2 BELH Y £7,

- The activity management may contact you to schedule a job interview. ZEFIEX) O HEOEE N H Y £9 (FEBRBOLOGELHV FT) .
- Applicants who have a qualified ALCPT Score are not required to submit a copy of certificate.

ALCPTOH G ITH LIAGAKIC £ D%k A2 PIRLT1UE, EHEZ IR 20 EIIH Y A,

« The following tests satisfy the English language proficiency requirements in vacancy announcements.
UTDOT A TERERIZH DVADKRE ) Al N TEET,

LPL TOEIC ALCPT (ng?)‘ (TSE% {C]EF g‘ CASEC =B
4 860-990 AR 600~ 250~ 100~ ML 1%
3 730-859 90-100 550-599 210-249 80-99 870~ W R
2 550-729 75-89 460-549 140-209 50-79 560-869 2 i
1 400-549 65-74 430-459 120-139 40-49 475-559 W2 R

1 350-399 40-64 i e i B i 3k

PBT : &I & 536k
CBT: 2>t a—XIZkARE
iBT: A > & —F v MZX 2B

. Applicants may apply for more than one vacant position at a time; however, applications and attachments are required to submit for each vacant position.
AR & OO S FRE TS, EESEITRI 2 IZNTE T,

. Vacancy announcements and the above required forms are available at CHRO website Z2Jf5 7%, SEEEMH2 SIZAFH Y = 7V A b
http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO.aspx

« The phone numbers of military activities are restricted Please unblock a restricted/unidentified phone numbers.

KEREMOBFEILT 7 4L N CTIERAICHE SN TWET, FRMERGETORELMREL TIEEW,

- Work experience is based on 40 hours per week. (prorated if less than 40 hours per week) Work experience is based on full-time, 40-hour work weeks. Part-
time experience must be pro-rated. Example: Twelve months of experience at 20 hours/week is equivalent to six months of experience. Also, hours worked in
excess of 40 hours/week will not be credited. Example: Twelve months of experience at 60 hours/week is equivalent to one year of experience.

BRESRRBRIX 7 V2 A & (JHA0RER]) ZJL#e L LT%J@ SNFET, BEFEEIZT V71 & (GBA0RFH) ZRHEL L TEEINET, LA ->T
. 20K DX — N Z A LA TUEMBIN 2581, 7V E A 567 AOORBRN 7 LYy FINET,

. Applications must be received by the closing date of the Vacancy Announcement. Emailed and Faxed applications will not be accepted.
IGEERIIEEMU A LETT, EXA—ART 7 v 7 A TOIREERIIZMATEEE A,



http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf
http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO/JobforJapanese.aspx
http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf

14. BW& 3|5 For Inquiries

W EEHE ORI W&bES  For Current MLC/IHA Employees
KEWE B ER L REAATH
T 740-0025 N FEET=/AR KEMERBREEMELM RMAAELR (PO BOX 1886)
Misumi-cho, Iwakuni, PO Box 1886 MCAS Iwakuni 740-0025 MCAS lwakuni Civilian Human Resources Office
BEEE DSN 253-4344 / 253-5059 52 £} E[i Customer Service Hours: 0800 — 1630 Monday through Friday(except holidays)
*A—)LT R R: miori.fukuda.ja@usmc.mil yoko.sasaki.ja@usmc.mil
INERISEEE ORIWEbE4E For Off Base Applicants
MSAATBOEN BEEE % 788 95 %5 & PR A% 25 [E 3G Labor Management Organization, Iwakuni Branch
7 =7 %A | Website:  http://www.Imo.go.jp

BEFEE S - 0827-21-1271 S A+RFfE Customer Service Hours : 0900-1700
AWEH~&MEH (53H%Br<) Monday through Friday (except holidays)



mailto:miori.fukuda.ja@usmc.mil
mailto:miori.fukuda.ja@usmc.mil
http://www.lmo.go.jp/

