HREE
Ly Announcement No 298-16
= Egﬂ_’. M LC&B}%K% R ' 0/31/2016
Open Date
IWAKUNI MLC VACANCY ANNOUNCEMENT ﬁ'?@m :
. 11/14/2016
Closing Date
1. FfE4 TR 5. BREE &P Area of Consideration:
Job Title Procurement Clerk [ X ]HMLCIHAREEE (GBBRA)
Current MLC/IHA Employees within Activity
2. B% Job No: 0158 [ X |5 7 SR BEMLCIHAGE 3 B
3 EARRBEE-ER 1 - 04 Current MLC/IHA Employees on MCAS Activities
BWT - Grade: [ X @i m ot imisses
ZEEARE /R FALZS#% Acceptable Trainee Level: N/A Off Base Applicants in commuting distance
4. 324 A %% No. of Recruitment: 1 4% [ |aAEREToRsER
All applicants reside in Japan

6. FEX Activity:
Logistics Department Food Service Division Dining Facilities
MifEEL - U AR A

7. Eh% R Work Schedule:
40 hrs/wk, 5 days/wk,

CE 7R3 3 Contingency Essential Position BX/&HF I HE)9- 2 AlREMED & 5 Bk T,
[ |Wrise s Be#h#5 Intermittent

IkF 14157 18) Duty Outside of Scheduled a Workweek Hours

[ |WesE&E I 2 kA2 Child Care Services Position

8. Jé F mFE%H Type of Employment:
MLC & F Permanent
|:| IHA |:| FRZE Limited Term » H Months *The period may be extended/shortened.
*EMBIMOIER, FEAMEOAREMESD D,

9. BE#S N2 Summary of Duties:

Responsible for ordering all subsistence items for use in the mess hall per the MCASBuUI. 10110, Master Menu. Analyze all inventory
and usage data to properly order subsistence items and remain within authorized quarterly budget. Reconcile with Station Food
Service all budget data to ensure that budgetary objectives are met and requisitions are paid promptly.

Troubleshoots any adjustment errors and prepare end-of-the-quarter reports for forwarding to Base Food Service. Maintain
accountability of all subsistence items in the mess hall by conduction periodic daily inventories.

10. BEAE M Qualification:

1. Must be familiar with microsoft office, excel, word, power point, access database programs, or internet explore.
2. Must be able to communicate in English at LPL-1 or equivalent level.

*Preferable to able to communicate in English at LPL-2 or above level.

3. Must have the work experience in the accounting field for at least one year.

*Preferable to have general knowledge of inventory control procedures and/or supplies of food.

*hhhhkhkhkhhhhkhkhhkkhhhhhhhhhhhhkhhhrrhhhhhrhrhhhrrrhhkhhhrrhhhhhrrhhhihrrhhhhhrrhrhhhihrihrhhhirrhhhhrrrhhhhihihhhhiiridhhhiiiix

In your application, please specifically describe your work experience, knowledge, skills, and abilities related to this job. If you don't provide all the
information requested in this vacancy announcement, you may fail to receive proper consideration.

JSBEEBUDIGHEIAL & EH2RALR O & DR, Fiak. Blr. RENFOFEMATAL TS ZE W, ZHIARTHREL STV LHIER
R LR o 728 E, WU RBE AT L2ENTERWEAENRH D 77,

11. "B 5 How To Apply:

HIABKZA L, IWEEMEIND 53, AEEMASET (EWES 1. 1) IS TROLEEEHAHY A £ TICREANSIRICHE
HIERE LT 72 &,

Eligible employees who are interested in being considered for the vacant position(s) should submit/mail the required documents listed below to
Civilian Human Resources Office (CHRO), located at bldg. #1(1F), by the closing date.




12. #2H 9 % E3H Application and Associated Documents

HE MLC/IHA B R OVERIE (X o—F43itidzibbi sl v 7 LTLEEW)
Ilwakuni Application for MLC/IHA Employment & Questionnaire (Click here to download)

*DFLAlZComplete * in |:| H A3E Clapanese %?&T“ English
Eﬁ%éﬁ/@T%ﬁ/?ﬁ%%@”—? L Copy of License/Certificate
[ Jasarmi®, Mz ®E 05 L Copy of Educational Background

3@%’%)‘3 DFERAZE: Copy of Certificate of English Proficiency

>x<El%rmEF’ﬂAA%%&?ALCPT(LAD)@%&%&%%ﬁ LT, FEHEZRET I SLEIEH Y F¥ A, MCCSOREER L, NAFAZFA CiEil %
ZFTHDEERDHY T, ZOHAE, FEHEL R L CWEEZLSLERH D FTOTBRE DT FEW,

[ X ] s2M@F&asft U, 3% OBESE - (57 K4 2 &V 72848 FIEHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable).

AAEFEUNOF 1L, SHEABEIER U/ AH— MNEED = E—

For non-Japanese citizen applicant, copy of Alien Registration and Passport/Visa Copy

13. /% REMARKS

« Current MLC/IHA employees are Permanent, Trial Period, Limited Term, Special Term, Seasonal, Post Retirement Employees and HPT employees.
BIMLCNHATEZEBITIT, WHEER., RMMMEER., IEHMIEEE., MEWIMIEEE. FHEER., mlit¥EE. HPTIEEEN G $h
jzﬁ_o

Eligibility for MLC/IHA employment is subject to SOFA and nationality, please contact CHRO for additional questions.
MLC/NHADTEHSRMEICITHIRS &H 0 7, BREDO G AREFELUSNADSTIE, ANFHB~THE ZI 0,

Each applicant is responsible for submitting complete information on his/her qualifications. Applicants must meet all eligibility and qualifications
requirements as of the closing date/cut-off date of the announcements. Failure to submit required information or to meet the closing/cut-off date may result
in a loss of consideration for the position for which you are applying. Applications and attachments will not be retrieved for return.

B SR RO L, BRI Eéi}’bt MEEHAZRH L TIZ &0, ISHERK & EREMIZENROMY) A £ TSz S 200Uz
FHA, FHICAEDR DT HEITRZOMRIRY A, B LAAROEROFTIEBLOCRAIIIE LD Z LN TEEEADT, Hb

NLDHITTHEITZS W,

. Vacancy announcement may be cancelled or changed anytime. 25813 F v BV ENDBFERCEHT IR BELH Y £,
- The activity management may contact you to schedule a job interview. =LA HHEDHEE R H VD £F (FHEEZEOLOHFELHV £T)
« Applicants who have a qualified ALCPT Score are not required to submit a copy of certificate.

ALCPTO R EH&HE 1L LiAZ HIHIC 2 0% R 2 AT hIE, SERHEZIRMAT 20T H 0 £8 A,

- The following tests satisfy the English language proficiency requirements in vacancy announcements.
PLFOT A NCEERIZHHVAORGEN T3 N TEET,

LPL TOEIC ALCPT ?gﬁ% (TSE% {?If; g‘ CASEC o
4 860-990 ML 600~ 250~ 100~ mYieL 14k
3 730-859 90-100 550-599 210-249 80-99 870~ %E 1%
2 550-729 75-89 460-549 140-209 50-79 560-869 2%

1 400-549 65-74 430-459 120-139 40-49 475-559 " 2 i

% 350-399 40-64 i A i H 4 i 3k

PBT : F50UC L 3R
CBT: arta—H X5
iBT: A > & —x v M & 2R
- Applicants may apply for more than one vacant position at a time; however, applications and attachments are required to submit for each vacant position.
fIFE & OOFFES FTRE T 2%, MEEFEHITR 2 IS B TT,
- Vacancy announcements and the above required forms are available at CHRO website ZEfi5 3¢, M BHE
http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO.aspx
- The phone numbers of military activities are restricted. Please unblock a restricted/unidentified phone numbers.
KEEMOEFFILT 7 40 P CTIHBINCRE SN TWET, FBAECHESORTELMERL TIEIV,

- Work experience is based on 40 hours per week. (prorated if less than 40 hours per week) Work experience is based on full-time, 40-hour work weeks. Part-
time experience must be pro-rated. Example: Twelve months of experience at 20 hours/week is equivalent to six months of experience. Also, hours worked
in excess of 40 hours/week will not be credited. Example: Twelve months of experience at 60 hours/week is equivalent to one year of experience.

TREIRERIT 7 v 2 A b (H40FR) % HvE L LT%J@ SINFET, BREBRELITTVZ A & (HA0FRH]) ZEAEL L TEESNET, Lo
T, W2 D= N 7 A A TUEMBINTZGEX. TV Z A 565 HORBRB 7 LYy NENET,

B LIIANFRY =74 A b

- Applications must be received by the closing date of the Vacancy Announcement. Emailed and Faxed applications will not be accepted.
ISSEERISEMUIALE TT, EA—ART 7 v 7 ATOISEERIIZATEEHA,



http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf
http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf

14. B\ &5 For Inquiries

BB IGEE DRIWEbE%  For Current MLC/IHA Employees
KEVELRBEEMEEE REAANSTH
T 740-0025 [HARAEET=AR XEMGLBEEMZZEY RMBAAFH (PO BOX 1886)
Misumi-cho, Iwakuni, PO Box 1886 MCAS Iwakuni 740-0025 MCAS Iwakuni Civilian Human Resources Office
BEFE DSN 253-4344 Z{FE#fH Customer Service Hours: 0800 — 1630 Monday through Friday(except holidays)
*A—)LT KL A: miori.fukuda.ja@usmc.mil
SIS ORWEdoESE  For Off Base Applicants
MNTATEGE N BEEE B4 57 @ 57 5 & PG 75 [E SGH Labor Management Organization, Iwakuni Branch
7 =74 k Website:  http://www.Imo.go.jp
BEFHE 5 : 0827-21-1271 S {}¢fH] Customer Service Hours : 0900-1700
HAWEH~&MER (4%H%Bx<) Monday through Friday (except holidays)



mailto:miori.fukuda.ja@usmc.mil
http://www.lmo.go.jp/

