He = I

Ly Announcement No.
A EEHMLCE L SERBER 9/19/2016

IWAKUNI MLC VACANCY ANNOUNCEMENT  [shet28e

Open Until Filled
Cut Off Date: 2nd and 4th

CIOSing Date Monday of each month
1. BfE4 - PE3E B FITR B ATk 5. BEAE#iPH Area of Consideration:
Job Title Employee Development Technician [X]BIMLCIHAREE B (FRIRA)
Current MLC/IHA Employees within Activity

2. B% Job No: 0327 [ X ] B [ S e 7 s S RMLCIHAGE 3 B
3. BB LR 1 - 05 Current MLC/IHA Employees on MCAS Activities
BWT - Grade: [ X |5 i N o 44 i 5%

ZEETRE/R AL %% Acceptable Trainee Level: 1-04 Off Base Applicants in commuting distance
4. B4 A3 No. of Recruitment: 1 4% [ R ARENA T oGS

All applicants reside in Japan

6. #REX Activity:
Civilian Human Resources Office
ER PN 5t

7. BB RER Work Schedule:
40 hrs/wk, 5 days/wk, Monday thru Friday, 0800-1645, Recess: 45 mins.

[ ]CE 7R+ < = > Contingency Essential Position B£/ZUke(C H#) 4 2 RIRENMED & 2 WAL T,
[ Wikt ss B %5 Intermittent

[ X w4+ 578 Duty Outside of Scheduled a Workweek Hours

[ R&EHRkIcHD HAL  Child Care Services Position

8. J& [l Of&E$H Type of Employment:
X | MLC & H Permanent
|:| IHA |:| FRE Limited Term # H Months *The period may be extended/shortened.
* MMM OER . SO TREED Y,

9. BB N2 Summary of Duties:

Performs work involved in determining training and development needs of JN employees by conducting training surveys according
to the guidelines. Participates in preparing and implementing training plans. Independently conducts and/or assists in conducting HR
related training courses for JN employees. Complies a variety of training materials and aids, prepares classrooms, and presides over
classes. Coordinates with outside training sources to plan and implement their courses, and escorts instructors from off-base as
needed. Performs administrative clerical work pertaining to the program, e.g., preparing correspondence documents, maintaining
training reports/records, providing information to inquiries, etc. Assists the higher grade JN EMR personnel who study and identify
specific problems in all cases including grievance, disciplinary and performance. Processes and translate administrative documents
related to grievance, disciplinary and performance cases.

10. B E 4 Qualification:

1-5 Target Grade Level

1. Must have 1 year specialized work experience in the same line of work at 1-4 grade level.
2. Must be able to communicate in English at LPL-3 level.

*Preferable to be able to communicate in English at LPL-4 level.

1-4 Entry Grade Level

1. Must have at least 1 year work experience in general administration field.

2. Must be able to communicate in English at LPL-2 or equivalent level.
*Preferable to have 1 year specialized work experience in training/education field.

* *k*k*k *kk*k *x*k*k *kk*k *kk*k *kk*k *kk*k *kk*k *kk*k

In your application, please specifically describe your work experience, knowledge, skills, and abilities related to this job. If you don't provide all the
information requested in this vacancy announcement, you may fail to receive proper consideration.

JSBEESRNISSEMRAL & ELHEBILR 0 & DB fR R, k. B, BAEOFHMAZTLAL TS ZI W, ZEMARTHEL S TWD
THma et Lo e a3, MURBEELZTDLENTERWEERHY £3,

11. )55 How To Apply:

FIABKZA L, e mEandHid, SEEMASE ()& 51, 1) IS FTRoLEEREAMU A £ TICRMANSE
(CHRMARE L T ES 0,

Eligible employees who are interested in being considered for the vacant position(s) should submit/mail the required documents listed below to
Civilian Human Resources Office (CHRO), located at bldg. #1(1F), by the closing date.




12. #H 4 % 38 Application and Associated Documents

[ X JEE MLC/IHA BB ROVERE Xy u—F 33 1ci3sbbd 27U v 7 LTLEEY)
Iwakuni Application for ML C/IHA Employment & Questionnaire (Click here to download)
*DFL AT Complete * in |:| H K5 CJapanese %?&T\‘ English
[ |tesrie & T3/ EEHEDE L Copy of License/Certificate
[ |=%immisE,. Rz%%EEDE L Copy of Educational Background
%%’%j} DFEBAE Copy of Certificate of English Proficiency
* 5 [E FEHL R AN S CALCPT(LAD) DRBR 2 52 1F b7 i, fEAEZ RN T 208 ITH Y ¥ A, MCCSOUEEEIL., NAFAFER TR g
ZTTWDHEERH Y ET, TOHEIE, EAELRHE L T EESLERH Y FTOTEBRE DT FE,
S2M T &AM L. ISEE OBES S -5 K4 28\ 70RE S (12cm x 23.5cm)
12c¢m x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable).
HAESUAOH L, SEABRGRIER /AR — EFED = B—

For non-Japanese citizen applicant, copy of Alien Registration and Passport/Visa Copy

13. f##% REMARKS

« Current MLC/IHA employees are Permanent, Trial Period, Limited Term, Special Term, Seasonal, Post Retirement Employees and HPT employees.

BIMLCNHATERR B, HAMERE., SAMMIRMEER, RESIMREER., FMaFERR. FHIEER, mltER, HPTICRRNEEh
i@—o

Eligibility for MLC/IHA employment is subject to SOFA and nationality, please contact CHRO for additional questions.
MLC/IHADFERSAEITITHIRD H Y 97, BREOSTLHBAREREUSN DT, AFEHA~TEK L TZS 0,

Each applicant is responsible for submitting complete information on his/her qualifications. Applicants must meet all eligibility and qualifications
requirements as of the closing date/cut-off date of the announcements. Failure to submit required information or to meet the closing/cut-off date may result
in a loss of consideration for the position for which you are applying. Applications and attachments will not be retrieved for return.

BRGEUEEZHERO E, ZEHERIHEE SN ML EEREZEN L T IE I, IREERK & B ERITZEEEROFE) B £ Claz S 272w
FH¥ A, FHIZMER D> T2GEITRBORRICR Y EH A, HUALBOTHOTEBLORANIIIS LD ZENTEEEADT, &b
MU T THELSTEZ N,

Vacancy announcement may be cancelled or changed anytime. =13 v VBV EN A LERERIZR G550 H Y £7,

The activity management may contact you to schedule a job interview. B S EHEOHEER H Y £3 (FEERZBOLOLELH ET) .
Applicants who have a qualified ALCPT Score are not required to submit a copy of certificate.

ALCPTO R E#EE ITH LiIAZHMRIC 2 D% A AU, FEREZIRMGT 2 4LETH D 8 A,

The following tests satisfy the English language proficiency requirements in vacancy announcements.
UFOT7 A N TEMEIZH DUEDREN ZWIZT N TEET,

LPL TOEIC ALCPT (ng:r; (TSE% T(C&E g‘ CASEC =
4 860-990 WAL 600~ 250~ 100~ ML 1%
3 730-859 90-100 550-599 210-249 80-99 870~ %1 R
2 550-729 75-89 460-549 140-209 50-79 560-869 2 i
1 400-549 65-74 430-459 120-139 40-49 475-550 %E 2

#E 1 350-399 40-64 i i i i A 3 4%

PBT : 5012 X 23R
CBT: o> ¥ a—X|ZLARE
iBT: A > % —%v MZL DR

- Applicants may apply for more than one vacant position at a time; however, applications and attachments are required to submit for each vacant position.

AR & OOFFR S ATEE T3, MEEEHHITR] 2 (ICHETT,

. Vacancy announcements and the above required forms are available at CHRO website Z2fi53%, MEEIH PIX ALY = 7V A b

http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO.aspx

« The phone numbers of military activities are restricted. Please unblock a restricted/unidentified phone numbers.

KEBEMOEFLLT 7 4 /L F CIHBEINIHE SN TWET, FBMEEHETORELMERL T I,

- Work experience is based on 40 hours per week. (prorated if less than 40 hours per week) Work experience is based on full-time, 40-hour work weeks. Part-

time experience must be pro-rated. Example: Twelve months of experience at 20 hours/week is equivalent to six months of experience. Also, hours worked
in excess of 40 hours/week will not be credited. Example: Twelve months of experience at 60 hours/week is equivalent to one year of experience.

WG RBIT 7 V2 A 2 (RA0KRH) #RHEL LTEEINET, RBRELII TNV Z A 2 (B40RH) 2 RHEL LTEEINET, Lo
T, H200FH D/ S— b Z A DA TUERBIWZGEIE, TVE A 2675 AORBR 7 LYy FENET,

Applications must be received by the closing date of the Vacancy Announcement. Emailed and Faxed applications will not be accepted.
IEEERITEEMO A LA TT, EA—ART 7 v 7 ATOINEEHIIZMNTE EEA,



http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf
http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf
http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO/JobforJapanese.aspx

14. BVW&- 35 For Inquiries

WNEBISEEH O WE 'S For Current MLC/IHA Employees
KEVEEBEEMZEN REAAEER
T 740-0025 IhnRAET=AE KEWMEREERZELE REAANER (PO BOX 1886)
Misumi-cho, Iwakuni, PO Box 1886 MCAS lwakuni 740-0025 MCAS lIwakuni Civilian Human Resources Office
BEE DSN 253-4344 5 f}iF B Customer Service Hours: 0800 — 1630 Monday through Friday(except holidays)
*A—)LT KL R: miori.fukuda.ja@usmc.mil
SIS ORIVEE L For Off Base Applicants
IMSEATEGE N BERE S5 95 )3 55 755 BAT S5 1EI 305 Labor Management Organization, Iwakuni Branch
7 =74 b Website:  http://www.Imo.go.jp
BEEF S 1 0827-21-1271 2 AFF; Customer Service Hours : 0900-1700
AMER~4REH (5H%ZFR<) Monday through Friday (except holidays)



mailto:miori.fukuda.ja@usmc.mil
http://www.lmo.go.jp/

