HRE T
Announcement No. 99/2015(R2)
Ly .
S E 2O I R iﬁﬁﬁgﬁf : 10/26/2015
IWAKUNI VACANCY ANNOUNCEMENT AT Open Uniil Filled
Closing Date Cutoff Date : 2nd and 4th
Monday of each month

5. BEAE&PH Area of Consideration:

L WA BROISEHTR X 5L MLCIIHA G628 (BBRPY)
Current MLC/IHA Employees within Activity
Job Title : Display Artist X B [ E TR EREE IHA e B
Current IHA Employees on MCAS Activities
2. W Job No: 0081 X1 042 H M7 IR #5% MLC/IHA 3 B
Current MLC/IHA Employees on MCAS Activities
3. EARWREES-SEHKBWT-Grade: 1-05

DX 8 250 Pl P D S s B

Off Base Applicants in commuting distance
O] PAERNETOIEEEY
All applicants reside in Japan

4. BE4E A No. of Recruitment: 14

6. HRBX Activity:
MCCS, Support Division, Design
MCCS, #AR— Mk, 7% 1 3Gk

7. EEREMH Work Schedule:
40 hrs/wk, 5 days/wk, Mon-Fri, 0700-1600, Recess: 1 hr.
[] CE &<+ = > Contingency Essential Position B2 &5 (Z H#)9~% ATREME D & 5 AT T3,
[ Wi s & 8h¥ Intermittent
X m:R445718) Duty Outside of Scheduled a Workweek Hours

8. JEH OFfE¥E Type of Employment:

[] MLC X & M Permanent
X IHA [ ] B Limited Term *The period may be extended/shortened.

* JE IR OMEfR . B O FTREMED V.

# H Months

9. EEFEWZ Summary of Duties:

Prepare sketch drawings, consisting of plans, elevations, details and specifications, to illustrate non-structural and/or non-
seismic partition layouts; power and communications locations; reflected ceiling plans and lighting designs; materials and
finishes; fabricated furniture details, furniture layouts, specifications, and statement of work. Develop preliminary space plans,
two and three dimensional design concept sketches and diagrams that are practical, esthetic, and conducive to intended
purposes, such as raising productivity, selling merchandise, or improving life style of occupants, with the use of software such
as AutoCAD, Photoshop, Microsoft Office Word, Excel. Develop preliminary project schedules and budget estimate. Confirm
that preliminary space plans and design concepts are safe, functional, aesthetically appropriate, and meet all public health,
safety and welfare requirements, including code, accessibility, environmental, sustainability guidelines, and military
engineering criteria. Prepares proposals for design work to include color scheme, selection of materials and finishes to
appropriately convey the design Gathers specifications and/or technical data and conduct research for selection and
procurement of interior furnishings, furniture, fixtures, equipment and millwork. Prepare and present project briefs and
presentations to clients and MCCS Executives.

10. B4 Qualification:

Target Grade 1-5:
1. Must have minimum 2-years work experience of computer programs such as Microsoft Office, e-mail and CAD
Programs (all software).
2. Must be able to read, wright, speak and understand English at fluency level (LPL-3 or equivalent level).
3. Must have minimum 1-year work experience in interior design or related field.

Entry Grade 1-4:
1. Must have minimum 2-years work experience of computer programs such as Microsoft Office and e-mail
(all software).
2. Must be able to read, wright, speak and understand English at fluency level (LPL-2 or equivalent level).
3. Highly preferable to have 1-year work experience in interior design or related field.
4. Highly preferable to have experience in CAD programs.




*k*% *k*k *k*k *% *k*k *k*% *k*k *% *k*k *k*k *k*% * % *k*k *k*k *k*% * %

In your application, please specifically describe your work experience, knowledge, skills, and abilities related to this job. If you don't
provide all the information requested in this vacancy announcement, you may fail to receive proper consideration.

FEBR BB IS EEAL & L BIR O & DIEFSRERR, ARk, B, REAOFOHMERALTILEEY, EFRTUELSHLTWVD
BMERME Lied oI5 Ri, BORERER T HENTERVERRHY £7,

11. iSBEJ5 ¥ How To Apply:

FIABHZA L, IS emEIND 713, SEEMAFE (@& S 1. 1) I FRoLEERLMUIA £ T2
EEFHI AN NS IR /AL L TS I2 &0y,

Eligible employees who are interested in being considered for the vacant position(s) should submit/mail the required
documents listed below to Civilian Human Resources Office (CHRO), located at bldg. #1(1F), by the closing date.

12. #2135 E¥H Application and Associated Documents

DX *EE MLCNHA JBEE, JEZEHA# ROVERE (Fvrn—RF3210dibbas ) v/ LTLKEEW)
*Iwakuni Personal history statement, Application for MLC/IHA Employment & Questionnaire (Click here to download)
*DFEAIL Complete in [] HAGET Japanese  [X] #3E T English
SOFTREME TRE/REBI DB L Copy of License/Certificate
HIEFEIAE . FIZE2EGEE DS L Copy of Educational Background
SR ) DFEWE Copy of Certificate of English Proficiency
kE EFEH R AN S T ALCPT(LAD)DORRER &2 52 1T bz 5id, fEEZEMT 2 0EIIH 0 5 A,
MCCS Ot BT, NAF A HIBTHFHRBRAZ T TV 2OHERH Y £7, ZOHE1E, FEFHELZ R L Tl
VEPRH ETOTEBIE DT FE,
X 82MUIFZANMS L. B OBEE - (15T - KA 2 FU 72 k(S HE S (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable).
X BAREELSNOT T, SMNENBEGEL O/ S AR — MAEFED 2 B —
For non-Japanese citizen applicant, copy of Alien Registration and Passport/Visa Copy

XU

13. f§% REMARKS

e  Current MLC/IHA employees are Permanent, Trial Period, Limited Term, Special Term, Seasonal, Post Retirement
Employees and HPT employees.

BMLC/IIHA BT, WHEER., MHBIMIEEE. IREMMMERER., FRUMIEEE. FHEEE. alnit¥(E.
HPT it BN EENE T,

o  Eligibility for employment: J& i &4
MLC Employment: Japanese Citizens (or non-Japanese nationals who possess Permanent Resident visa) who are 18 years
old or above and who are not defined under SOFA Article | (U.S military, U.S civilian, spouses or dependents.)

IHA Employment: Japanese Citizens (or non-Japanese nationals who possess Permanent Resident visa) who are 18 years
old or above and who are not U.S citizen.

MLC X 18 % 2L D A REFE T CUIKME - B - BAARBEOWT O E Y ZBRHLD)) EA - BEROEMBE X
ITRBEIRLSN D F 20 £5,

IHA (37 A ) 1 [EFELIAA O 18 sl Lo AAREFED S UK - EE « AARARMEOWThro e Feiiibndi) (2
7Y ET,

e Each applicant is responsible for submitting complete information on his/her qualifications. Applicants must meet all

eligibility and qualifications requirements as of the closing date/cut-off date of the announcements. Failure to submit
required information or to meet the closing/cut-off date may result in a loss of consideration for the position for which you
are applying. Applications and attachments will not be retrieved for return.
B A RO b, ZBFERITIHE SN BEEF AR L T30, NG & B ERIIZEE R ORI B £ TITim
TSR D £ A, BEICRMEDH S T25EI1TRBOIRICR D A, B LIASZZOER O IER L ORANCIX
JELDZEMTEEHEADT, HOHEMLHITTELITEZN,

e Vacancy announcement may be cancelled or changed anytime.

FHEEFF v BV ENLHGAEREEIIRDGEELH Y T,
e The activity management may contact you to schedule a job interview.
SHEREOOEEOERERH Y T (FEEZSOLOHELH Y ET) |

e The following tests satisfy the English language proficiency requirements in vacancy announcements issued by MCAS
Iwakuni CHRO. Other tests may be acceptable, please contact CHRO.

UTO7 A N CThEMZEMEREANFRBHEITOERERIZ O DMADKENEZHIZT N TEET, Z2DEFHIOT A
THLZTMToNLELH Y ET 0T, REAANFIEIC ZHE T S0,



http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf
http://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/Application-MLC-IHA-Employment.pdf

LPL TOEIC ALCPT 18555 Igg?g Iﬁgﬁ; CASEC E
4 860-990 AP 600~ 250~ 100~ A RINP 1%
3 730-859 90-100 550-599 210-249 80-99 870~ % 1-1 4%
2 550-729 75-89 460-549 140-209 50-79 560-869 2 %
1 400-549 65-74 430-459 120-139 40-49 475-559 e 2k
#1 350-399 40-64 i A ) A 3k

PBT : 3012 L 5Bk
CBT: 2yt a—XICL5R5H%
iBT: A > ¥ —xv MZX DB

o Applicants may apply for more than one vacant position at a time; however, applications and attachments are required to
submit for each vacant position.

TR & DOBFRE S FIRE T A3, MEEITRI A ITHETT,

e Vacancy announcements and the above required forms are available at CHRO website
Zefnge, MEERREIINFRY =7 A b
http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO/Japaneselnformation(JN).aspx

e The phone numbers of military activities are restricted. Please unblock a restricted/unidentified phone numbers.
KEIEMOBEEELT 7 4V N CIHBRAUCHE SN TWET, FFBMEEETORTEEMREL T IEEW,

e Work experience is based on 40 hours per week (prorated if less than 40 hours per week). Work experience is based on
full-time, 40-hour work weeks. Part-time experience must be pro-rated. Example: Twelve months of experience at 20
hours/week is equivalent to six months of experience. Also, hours worked in excess of 40 hours/week will not be
credited. Example: Twelve months of experience at 60 hours/week is equivalent to one year of experience.
BRI 7 V2 A & (40 WF[H]) ZHAEL L CEBEBENET, BRBREHIT 7 V2 1 A (H 40 FF[H]) ZHEAEL L TER
SNET, L ->T, @l 20RFHDO/— b Z A AT LEMBOZHEIE, 7VIA L5675 HoORBRB 7 LYy hah
E7.

o Applications must be received by the closing date of the VVacancy Announcement. Emailed and Faxed applications will
not be accepted.

ISHEBFITHEMUBLETT, EXA—ART 7 v 7 A TOIGEHEHEITZN TEEEA,

14. W& &5 For Inquiries

WERISZEE ORIVE 8% For Current MLC/IHA Employees

KEMEC A ENIZE A RN

T 740-0025 (L WA E T =A0T CREMECBOS EfZ A RN (PO BOX  1886)

Misumi-cho, Iwakuni, PO Box 1886 MCAS lwakuni 740-0025 MCAS Iwakuni Civilian Human Resources Office

B#H7E DSN 253-5059 5% Fft] Customer Service Hours: 0800 — 1630 Monday through Friday(except holidays)
*A—)L7 R L X risa.ashihara.ja@usmc.mil

SIS ORI WA 85 For Off Base Applicants

IRNEATBOE N BEEE B2 57 @) 57 158 PEAAE /5 [E 340 Labor Management Organization, lwakuni Branch

7 =74 b Website: http://www.Imo.go.jp

BEGE S : 0827-21-1271 5 {1 Customer Service Hours : 0900-1700 Monday through Friday (except holidays)



http://www.mcasiwakuni.marines.mil/Organizations/Station/CHRO/JapaneseInformation(JN).aspx

