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Lak i MOVING FORWARD
¥ 3 MCAS Iwakuni Vacancy Announcement ~ tomeromie,

2ERSIL S | Announcement No. SEEERHAR | Open Date #YIH | Closing Date
Open Until Filled
25051 R3 RE-OPEN and Change of Qualifications 06-Oct-25 Cut-off Date: 2nd and 4th
Monday of each month
A4 | Job Title %% | Job # JEARK -5 | BWT-Grade
firt 2= & P HR R
#0320 1-5

Air Freight Processing Clerk
ZatinlHe7s FOZEE% | Acceptable Trainee Level SLEEHIPH | Area of Consideration
1-4 B MLC/IHA 635 (BRI
= [\
ZEHE AL | No. of Recruitment Current MLC/IHA Employees within Activity
1 Bl EE TR P MLC/IHA (€ 8
JEH DS | Type of Employment Current MLC/IHA Employees on MCASI Activity
MLC # F Permanent SEBEN DIEITSHE
(] THA O BR5E BRY Limited-Term Off Base Applicants within commuting distance

(ERBMOILE - RO THES 9) HARENT ~TOIGSH

(The period may be extended/shortened) All applicants reside in Japan

*Relocation expenses are NOT authorized.

PTlEREX | Position Location

AR EE A2k | Logistics Department Air Transportation Division

5 | Work Schedule

40 hrs/wk, 5 days/wk, Sunday thru Saturday, Shift: 0600-1445, 0915-1800, 1315-2200, Recess: 45 mins.

HAEEE | Qualification

Target level 1-5:

1. Must have one of the following experience OR education.

a. Completion of 2 years in college/university in any field.

b. Atleast 1 year specialized work experience at 1-4 level in the same line of work.

Must be able to communicate in English at LPL-2 or equivalent level.

Must have basic skills for computer programs, such as Outlook, Excel, and Word.

Must have GOJ driving license (AT license is acceptable).

Must be able to read, write, and communicate in Japanese.

. Must have certificate of AMC Hazardous Materials Inspector.

>"Ablhty to lift up to 40 lbs. unassisted, work in all weather conditions, and stand for extended periods of time.
* Applicants are required to possess knowledge of Global Air Transportation Execution System (GATES),
Cargo Movement Operations System (CMOS). Also applicants are required to have completed Hazardous
Material Airlift Inspector Course.

U AW

Entry Level 1-4:
1. Must have one of the following experience OR education.

a. Completion of 2 years in college/university in any field.

b. Atleast | year of clerical, technical or administrative work experience in any field.

c. At least six-month work experience of military or commercial airport at freight section.
2. Must be able to communicate in English at LPL-2 or equivalent level.




3. Must have basic skills for computer programs, such as Outlook, Excel, and Word.

4. Must have GOJ driving license (AT license is acceptable).

5. Must be able to read, write, and communicate in Japanese.

*Ability to lift up to 40 lbs. unassisted, work in all weather conditions, and stand for extended periods of time.

JEHZtE | Conditions of Employment (3 {5 25 | *See the remarks)

ReFE 2 57 8 Overtime * I v va Iyt vl *Mission Essential
O Wi s fUEN 7S Intermittent O * REEBICHE D % BT *Child Care Position

J%75P9% | Summary of Duties

Receive and process all shipments of cargo, mail and special handling cargo to include explosives and
hazardous material. Ensure items are properly packaged, marked, documented and prepared for shipment.
Maintain close coordination with DMO/TMO Shipping/Receiving. Inform DMO and other agencies about
in/outbound flights to insure prompt receipt of cargo.

Perform Cargo Tracing and Airlift Data Recording for auditing and processing passenger, cargo, and mail data
received from the MCAS AMC Air Terminal Air Freight, Passenger and ATPC sections.

Prepare cargo manifests which provide a complete record of the actual movement of all cargo and mail for each
mission. Prepare DD form 2775 (or suitable substitute) pallet placard identifiers.

Assist in planning, arranging, documenting, controlling and coordinating the movement of all types of cargo by
aircraft. Ensure all cargo is uploaded on correct aircraft according to detailed load plan.

PeHE% | Documents

AHE MLC/HA JGEAMS L VHEME (Xyvr—FEIbohb)
Iwakuni Application Form for MLC/IHA Employment & Questionnaire (Download here)
(REA SR8 © X %35 in English | OO HAGE in Japanese)
* JOEAMUI BRI Z A LT <23 0w,
Please use the current edition of application forms.
BERREFCLAL TNTW 20 - B TEE - AEEOE L
Copy of License/Certificate
110 Y1 F % B L 72553 KA AL A L 72 3% 15 FHE & (12cm x 23.5cm)
(* Email TOH LIAZ DB A 1ZARIE)
A 12cm x 23.5cm envelope filled with applicant’s name and residence zip code, address, and stamped with a 110 yen
stamp (*This envelope will not be required if the application is submitted via Email)
X HAEFEUNDICHEE 1. TEFE I — F R ZFE - - HIEOF L

For non-Japanese citizen applicants, a copy of Residence Card and Passport/Visa
sk ke ok st sk sk ke ok sk sk sk ok st sk ok st st sk sk sk sk sk sk sk st stk sk st sk sk sk st sk sk sk st st sk sk st st sk s st sk sk sk sk sk sk sk st st sk sk sk st sk sk sk st st sk sk st st sk sk st sk sk sk sk st sk sk ok st sk skt s sk sk sk st sk sk sk sk sk sk ke st sk sk ok

ICHFERICICHIRAL & BB D H 2 B REER, Mk, Hf. EIFOFHMEZRLAL T Z S v, EFAWRT
REEINTOBERCIRMEL d o 25013, BYAREEELRZ TSI LBTERVGHARD Y T,

In your application, please specifically describe your work experience, knowledge, skills and abilities related to this job. If
you don’t provide all the information requested in this vacancy announcement, you may fail to receive proper
consideration.

ICEAFEE X MEE IZR— V2 HERR { 72 X > See the next page “How to apply” & “Remarks”



https://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/form-jn/Application-MLC-IHA-Employment.pdf
https://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/form-jn/Application-MLC-IHA-Employment.pdf
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How to apply

<BIRC¥EE>

REEB 0TI, IEICEEEY RIAAASES (BYES
1. EES 123) ICfEH, #EXFE 2T E A - Ic TR L
TR AT, NEFHIEEMY B oMUEZ (T4

304y) HETT.

Email 7 F L & :

IWKN OMB CHRO MLC IHA Recruitment@usmc.mil
xR IE TIRHRES | BGz4 | 4Rl b LTl 23w ()
| 20001, Administrative Specialist, Taro Yamada)

* 7 7 A L% Zip File FICEAEE TICEFE L T2 S0,
*PDF. Excel. Word, JPG, JPEG JEF.D A HZAfIHHE L 72
DI,

* A7 7 A4 M FHIEE AT RE R RS TiEfF L T 2 &,
* IHEEHEXZEOEKIH ) THADOTI THELZ S0,
* BLBLELEHEIETFELT 0, FEETHI VL
hDERF Y VY LTEMNLTLEE W, BEABARNDHD
FEEAMEE 2D T T,

SusE
T 740-0025
W EAET = MAT RENETBCS B 22 it
REIAAFEES PO Box 28

SERICEE>
HMERISSEE X, LMO EESCER~ERE L T 23 w0,

<Current USFJ Employee Applicants>

Please submit the required documents via Email or postal mail, or
drop them off to CHRO in room #123, building #1 by 1630 on the
closing date. Applications must arrive by 1630 on the closing date
of each Vacancy Announcement.

Email Address:
IWKN OMB CHRO MLC IHA Recruitment@usmc.mil

*Note: Enter “Announcement No., Job Title, Name” in the subject
(ex: 20001, Administrative Specialist, Taro Yamada)

*Do not zip (compress) files when you e-mail.

* Acceptable data formats are PDF, EXCEL, WORD, JPG, and
JPEG only.

*Please send files with readable resolutions.

*We do not send e-mail or contact you to acknowledge the receipt
of your applications.

*Please sign digitally on documents requiring applicant’s
signature or send scanned applications with handwriting signature.
We do NOT accept applications without your signature.

Mailing Address:
To MCAS Iwakuni Civilian Human Resources Office,

Misumi-cho, Iwakuni, PO Box 28, MCAS Iwakuni,
T 740-0025

<Off Base Applicants>

Please contact Labor Management Organization, Iwakuni Branch.

(E

Remarks

e MLC/THA QRS ICIEFIR 25 0 £ 37, HED G LH
KEFELUAN DT IZNEEL~ TG 72 X0

o ETOILEHE FIREEH CIEMEARBERERET 2E5HED
HYEF, IHEEK  EREFLISCEEHELRNT 2
BTl L TWARERD ) £, BEAMCICETE
WK RERFRBEH I N T ARnWigEE, oty HEL
CREINZEEEHIEE I N TR A, BEEFELS
FRHERHIZ, HUHMUBED o € —2RETwz LriaE
FTOTHOLP LD THELSE I W,

e ZEIF ¥ VAL INIBHAESCERIL L EELRH D F

ERS
o HEMK ) OHEDOEEAH D £ 3 (FHEEZEDHLDY;
BLHVET)

e 2016 4E 2 A 8 HLUARRICZ IF 238 FRE1fkIZ. AT oo
KESHT S,

e MLC and IHA have employment conditions. For SOFA
members or non-Japanese citizens, please contact CHRO for
additional information.

o All applicants are responsible for providing correct information
on the forms. They must meet all eligibility and requirements
for qualification at the time they submit the application. Failure
to submit required information or to meet the closing/cut-off
date may result in a loss of consideration for selection.
Applications and attachments will not be retrieved for return.

e Vacancy announcement may be changed, or even cancelled
without notice.

Selecting officials will contact applicants to inform them of job
interview schedule. (In some cases, only document screening
may be used for selection.)

o For English test scores certified on or after 8 February 2016,
please refer to the conversion chart below.



mailto:IWKN_OMB_CHRO_MLC_IHA_Recruitment@usmc.mil
mailto:IWKN_OMB_CHRO_MLC_IHA_Recruitment@usmc.mil

TOEFL TOEFL TOEFL
LPL TOEIC ALCPT (PBT) (CBT) (BT) CASEC EIKEN
4 (Exceptional) 860-990 NA 600~ 250~ 100~ NA It
3 (Fluent) 730-859 90-100 550-599 210-249 80-99 870~ Pre-1st
2 (Average) 550-729 75-89 460-549 140-209 50-79 560-869 2nd
1 (Elementary) 400-549 65-74 430-459 120-139 40-49 475-559 Pre-2nd
Pre 1 (Minimum) 350-339 40-64 NA NA NA NA 3rd

2016 £ 2 A 8 HURTICEF S - 1EFEE1Z, 2016 FE2 A
8 HUARTICHUS L 72 356 T alBr o s 8L, 3822 L ~L 13 DA
TotERPRFICREINE T,

For current USFJ employees who are continuously
employed before 8 February 2016 AND who obtained
the below English test sore before 8 February 2016,
please refer to the conversion chart below.

LPL TOEIC ALCPT TOEFL EIKEN
4 (Exceptional) 795~ 86~ 590~ 1st
3 (Fluent) 645-794 76-85 520-589 Pre-1st
2 (Average) 495-644 66-75 450-519 2nd
1 (Elementary) 345-494 51-65 417-449 Pre-2nd

fthifE & O HFFE S FTRET 328, DEEHIINN Z Icn LT
ER

R, LEEHL I ANFEY = 74 b T IR
ZE

RS RERIT 7 v 24 & GHA40B5R]) Z2HMEL L TEES
NEST, BEBEBII 7V 24 4 GH40 R 2 HMEL L
TEEINET, Lo T, #H20MHD — x4 4
T 1 EMBC =55, 724 565 By okkEs s
LYy b ERET,

*Iyvay - Tykyi v (ME)  BAKE, X
. 7 niEE). BUHHEME/ A BT A OILEL EROFE
mE. TEHKERR. A8, HMEEB iz iz s
RAR T 2 REES H D £ 5,

*REFBICHED AL BRI L LT, EMRTLIRHN
BEEL VS FHEOHFELZITVET, EZ I NTT 3K
EERBREEICES L. EMHOHERD 70 Ic LR
THHIERIHALZTNERY A,

Applicants may apply for multiple vacant positions at
the same time; however, the application and attachment
must be submitted for each announcement.

Vacancy announcement and required application forms
are available at the CHRO website.

Work experience and period of experience will be
considered on a full-time basis, 40 hours per week. Part-
time work will be prorated when crediting experience
for meeting qualification requirements. Ex: an employee
working 20 hours per week for a 12-month period is
credited with 6 months of experience toward meeting
qualification requirements. Also, hours worked in
excess of 40 hours per week will not be credited. Ex: an
employee working 60 hours per week for a 10 month is
not credited with 12 months of experience.

*Mission Essential Position: a selectee may be required
to report to an assigned work place during emergencies
such as a natural disasters, adverse weather, terrorist
activity, radioactive/poisonous gas release, outbreak of
pandemic disease or any events present a danger to
USFI facility, personnel, LN employees.

*Child Care Position: as a condition of employment, a
criminal history background check will be conducted
initially for an individual selected for the position. A re-
verification of record will be conducted every five years
after the initial investigation. The selectee will be
required to sign the Position of Trust Agreement and
must maintain a favorable record to remain in the
position.

FlWfHE5E | For inquiries

<IHfEZ B M For current USFJ employees™>
REAAZEEE CHRO Iwakuni

H¥EAR | A~& THI8K~T#K4K30E T (FHZEZFRC)

Operational Hours 0800-1630 Mon — Fri (closed on holidays)
¥ DSN 253-5059/4122/4344

Email: IWKN OMB CHRO MLC IHA Recruitment@usmec.mil

<H\F)SEE ET For off-base applicants >

M fTEREA BEEESSHESEEESE SEYER | Labor Management Organization, Iwakuni Branch

ERGE 5 Tel: 0827-21-1271 Operation Hours 7= 3£ Kfi: 0900-1700 s — 2 ~<— 2’ Homepage Website: http://www.lmo.go.jp/



mailto:IWKN_OMB_CHRO_MLC_IHA_Recruitment@usmc.mil
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