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Facilities Department, Production Division, Maintenance Branch, Building Trades Section
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2% | Documents
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Iwakuni Application Form for MLC/IHA Employment & Questionnaire (Download here)
(FUA S35 ¢ O %55 in English | X HZEE in Japanese)
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Please use the current edition of application forms.
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Copy of License/Certificate
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*For My Number Driver’s License, submit the license information printed from the My Number Driver’s License
Reading Application, etc.

110 YT F 2 Bl L 72 )05 KA FEMRC A L 72R 5 HEHE (12cm x 23.5cm)
(* Email TOH LIAADEA IZAE)

A 12cm x 23.5cm envelope filled with applicant’s name and residence zip code, address, and stamped with a 110 yen
stamp (*This envelope will not be required if the application is submitted via Email)
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For non-Japanese citizen applicants, a copy of Residence Card and Passport
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In your application, please specifically describe your work experience, knowledge, skills and abilities related to this job. If
you don’t provide all the information requested in this vacancy announcement, you may fail to receive proper
consideration.

JCEAEE X MEE IR — Y 2 #ERR { 72 X See the next page “How to apply” & “Remarks”



https://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/form-jn/Application-MLC-IHA-Employment.pdf
https://www.mcasiwakuni.marines.mil/Portals/112/Docs/chro/form-jn/Application-MLC-IHA-Employment.pdf
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How to apply
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IWKN OMB CHRO MLC IHA Recruitment@usmec.mil

* R4 [EHES | Mg | &A1) Lol ZEn (fl
| 20001, Administrative Specialist, Taro Yamada)
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<Current USFJ Employee Applicants>

Please submit the required documents via Email or postal mail, or
drop them off to CHRO in room #123, building #1 by 1630 on the
closing date. Applications must arrive by 1630 on the closing date
of each Vacancy Announcement.

Email Address:
IWKN OMB CHRO MLC IHA Recruitment@usmec.mil

*Note: Enter “Announcement No., Job Title, Name” in the subject
(ex: 20001, Administrative Specialist, Taro Yamada)

*Do not zip (compress) files when you e-mail.

*Acceptable data formats are PDF, EXCEL, WORD, JPG, and
JPEG only.

*Please send files with readable resolutions.

*We do not send e-mail or contact you to acknowledge the receipt
of your applications.

*Please sign digitally on documents requiring applicant’s
signature or send scanned applications with handwriting signature.
We do NOT accept applications without your signature.

Mailing Address:
To MCAS Iwakuni Civilian Human Resources Office,

Misumi-cho, Iwakuni, PO Box 28, MCAS Iwakuni,
T 740-0025

<Off Base Applicants>

Please contact Labor Management Organization, Iwakuni Branch.
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e MLC and IHA have employment conditions. For SOFA
members or non-Japanese citizens, please contact CHRO for
additional information.

All applicants are responsible for providing correct information
on the forms. They must meet all eligibility and requirements
for qualification at the time they submit the application. Failure
to submit required information or to meet the closing/cut-off
date may result in a loss of consideration for selection.
Applications and attachments will not be retrieved for return.

e Vacancy announcement may be changed, or even cancelled
without notice.

Selecting officials will contact applicants to inform them of job
interview schedule. (In some cases, only document screening
may be used for selection.)

o For English test scores certified on or after 8 February 2016,
please refer to the conversion chart below.
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TOEFL TOEFL TOEFL

LPL TOEIC ALCPT (PBT) (CBT) (BT) CASEC EIKEN
4 (Exceptional) 860-990 NA 600~ 250~ 100~ NA e
3 (Fluent) 730-859 90-100 550-599 210-249 80-99 870~ Pre-1st
2 (Average) 550-729 75-89 460-549 140-209 50-79 560-869 2nd
1 (Elementary) 400-549 65-74 430-459 120-139 40-49 475-559 Pre-2"
Pre 1 (Minimum) 350-339 40-64 NA NA NA NA 3rd

2016 F 2 A S HLATICEA S N-EEE1Z. 2016 F2 A

For current USFJ employees who are continuously
employed before 8 February 2016 AND who obtained

L HIT L BYAE SHAE A Sk &5 % \ r
8 HLARTIC AR L 7 SGRAE S AR O 3L G L~V id the below English test sore before 8 February 2016,
TolREEFLFRICGHEINT T, please refer to the conversion chart below.
LPL TOEIC ALCPT TOEFL EIKEN
4 (Exceptional) 795~ 86~ 590~ Ist
3 (Fluent) 645-794 76-85 520-589 Pre-1st
2 (Average) 495-644 66-75 450-519 2nd
1 (Elementary) 345-494 51-65 417-449 Pre-2nd
. . . NN . N e  Applicants may apply for multiple vacant positions at
fuffiiE & OPFRE S FTRET I 2, BERFRIH ~ Ic & T the same time; however, the application and attachment
4, must be submitted for each announcement.
e Vacancy announcement and required application forms
ZEEFE. DEEWFL CIZAELY = 7Y A T IREREL are available at the CHRO website.
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considered on a full-time basis, 40 hours per week. Part-
time work will be prorated when crediting experience
for meeting qualification requirements. Ex: an employee
working 20 hours per week for a 12-month period is
credited with 6 months of experience toward meeting
qualification requirements. Also, hours worked in excess
of 40 hours per week will not be credited. Ex: an
employee working 60 hours per week for a 10 month is
not credited with 12 months of experience.

*Mission Essential Position: a selectee may be required
to report to an assigned work place during emergencies
such as a natural disasters, adverse weather, terrorist
activity, radioactive/poisonous gas release, outbreak of
pandemic disease or any events present a danger to
USF]J facility, personnel, LN employees.

*Child Care Position: as a condition of employment, a
criminal history background check will be conducted
initially for an individual selected for the position. A re-
verification of record will be conducted every five years
after the initial investigation. The selectee will required
to sign the Position of Trust Agreement and must
maintain a favorable record to remain in the position.

V&5 | For inquiries

<HfEEB T For current USFJ employees >
R ASEE CHRO Iwakuni

HERR | A~® FAI8K~FK 4K 30 £ T (BLHZRC)

Operational Hours 0800-1630 Mon — Fri (closed on holidays)
% DSN 253-5059/4122/4344

Email: IWKN OMB CHRO MLC IHA Recruitment@usmec.mil

<H\F)GEE ET For off-base applicants >

WITBGEA BHEZSSEHESHEREE S EXH | Labor Management Organization, Iwakuni Branch

E LTS Tel: 0827-21-1271 Operation Hours & ZEFFH: 0900-1700 7 — 2 ~<— 2’ Homepage Website: http://www.lmo.go.ip/



mailto:IWKN_OMB_CHRO_MLC_IHA_Recruitment@usmc.mil
http://www.lmo.go.jp/

